SharePoint Knowledge Base Solution Accelerator for SharePoint 2010

e System Requirements

e Installation

e Configuration

e Using SharePoint Knowledge Base Solution Accelerator
e Licensing and Activation

Operating System Windows Server 2003 or 2008

Server SharePoint Release 3:
- Microsoft Windows SharePoint Services 3.0 or Microsoft Office SharePoint Server 2007

SharePoint 2010:
- Microsoft SharePoint Foundation 2010 or Microsoft SharePoint Server 2010

Browser Microsoft Internet Explorer 8 or higher

e About the Setup Program

Installing SharePoint Knowledge Base Solution Accelerator

Installing the Optional Components

Manually Installing or Uninstalling SharePoint Knowledge Base Solution Accelerator
e Manually Activating the Product Features for a Site Collection

e Upgrading SharePoint Knowledge Base Solution Accelerator

e Uninstalling SharePoint Knowledge Base Solution Accelerator

e Locating the Error Log File(s)

e Installed Files and Code Access Security

Before installing the product, read the Installing the Product section of the Online Documentation and review KB.12464: Best Practices for Installing Bamboo
Products.

To access the Setup program:

1. Download the self-extracting product EXE from the storefront and save it to a local folder on the SharePoint server.
Double-click the product EXE file to extract the contents of the product download.

The Setup program will automatically start. To start the Setup program manually, double-click the Setup.bat file in the root of the folder where the
product files were extracted.

The Setup program may look different for different product versions. See examples below of the two Setup programs that are currently in use. Both versions of the
Setup program work the same way.
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Note: The minimum screen resolution to view the Setup program is 1024x768.

The Setup program contains links to each product component under the Components header on the left. Click on any of these links to view a description of the
component on the right. The component description contains important information about where to install the component and the required permissions for the
installation account. Read this information carefully before proceeding.

Each product may have several components, which fall into the following categories:

e Prerequisites: Some products include prequisite components that must be installed before the Bamboo product core components. Not all products will have
prerequisites. Examples of prerequisites include the Shared Assemblies Library, Microsoft AJAX Extensions, and Bamboo AJAX Config.

e Core Components: The product will include one or more core components that are required for the Bamboo product to work.
Optional Items: Optional items provide additional features or functionality but are not required to use the Bamboo product. Not all products will have optional
items. Examples of optional items include the MashPoint Runtime Components and sample ASP.NET applications.

Licensing: All products will include the Bamboo Web License Manager or Bamboo License Manager. Licensing is required to activate a product license. It is not
required during 30-day product trials.



e Help: The Setup program also contains links to the Online Documentation and the Installation and Licensing Quick Start Guide. Links to other product-related
resources, like the Bamboo Knowledge Base, may also be included.

After reviewing the installation location and required installation permissions for a component, click the Install button at the bottom of the Setup screen to install
it. If the product includes multiple components, click the Install button for each component.

4
Click the Home icon ﬁ to return to the Setup main page.

About the extracted product files:
The extracted product files include the file Setup.bat, which launches the Setup program, and may also include the following folders:

e \[Product].wsp: Contains the solution deployment file for this product. There may be more than one product WSP folder, depending on the
product.

e \docs: Contains the Installation and Licensing Quick Start Guide.

e \msi : Contains installation executables for this product.

e \res: Contains files required by the Setup program.

e There may be other folders, depending on the requirements for the product.

Read all of the following information before installing SharePoint Knowledge Base Solution Accelerator:

e Recommendations for a Successful Installation
e Installation Location

e Required Installation Permissions
e Installing SharePoint Knowledge Base Solution Accelerator

Follow these guidelines to ensure a successful installation:

1. Back up your system.

2. Make sure that your system meets the requirements listed in System Requirements.

3. Review KB.12464: Best Practices for Installing Bamboo Products before installing SharePoint Knowledge Base Solution Accelerator.
4. Review the Installation Location and Required Installation Permissions before installation.

5. Stop the World Wide Web Publishing Service before installation.
TOP

If you are installing a Bamboo product in a SharePoint farm environment, make sure to start the installation on the correct server. The required installation location
is listed in the Setup program in the description for each component.

Install this component on one of the servers in the SharePoint farm running the Microsoft SharePoint Foundation Web Application service. Refer to System
Settings in SharePoint Central Administration for a list of servers running this service. This component will be automatically deployed to all Web front-end servers
by the SharePoint 2010 Timer service.
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Required installation permissions are listed in the Setup program in the description for each component. The installation account must have the following
permissions:

e Member of the local server Administrators group
e Member of the SharePoint Farm Administrators group
o Site collection administrator (for automatic feature activation)
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If the Setup program is not already running, double-click the Setup.bat file in the root of the product folder to launch it.
Select the product component in the Setup program. Verify the installation location and required permissions and then click Install.
Click Next to begin the installation. Verify that the system checks pass successfully, then read and accept the End-User License Agreement.

In the Deployment Targets screen, select the Web application(s) where you want to install the product. Leave the Automatically activate features option
checked to activate product features during installation. Click Next to begin installation.

PN

Note: If you prefer to activate product features manually after installation, uncheck the Automatically activate features option, then read Manually
Activating the SharePoint Knowledge Base Solution Accelerator for a Site Collection.

5. When installation is complete, review the summary screen to confirm that the product installed successfully. Click Close.

-
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Components listed in the Optional Items section are not required for SharePoint Knowledge Base Solution Accelerator to work, but they may provide additional
features or enhanced functionality. To install optional components, click on the component in the Optional Items section and read the descriptive information and
installation requirements. Then, click the Install button for that component, located at the bottom of the screen.

The Workflow Start Feature allows custom workflow start buttons to be added to the item ribbons in SharePoint 2010. This feature can be used in conjunction with
Workflow Conductor to help automate processes such as approving and publishing articles and comments. See KB.12669 for more information on using Workflow
Conductor with SharePoint Knowledge Base Solution Accelerator.

Installation Location

Install this component on a server in the SharePoint farm running the Microsoft SharePoint Foundation Web Application service. Refer to System Settings in
SharePoint Central Administration for a list of servers running this service. This component will be automatically deployed to all Web front-end servers by the
SharePoint 2010 Timer service.

Required Installation Permissions
The installation account must be a member of the local server Administrators group and a member of the SharePoint Farm Administrators group.

Installation
To install the component, select Workflow Start Feature from the Setup screen and click Install. Follow the prompts in the installation wizard.

Waorkflow Start Feature
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The following PowerShell scripts are intended for experienced users to manually install or uninstall SharePoint Knowledge Base Solution Accelerator instead of using
the Setup program. For information on using PowerShell, see Microsoft's PowerShell Web site.

The product extraction folder contains two files for manual install and uninstall. They are located in the \misc folder:

e Manuallnstallation.ps1
e ManualUninstallation.ps1

To manually install SharePoint Knowledge Base Solution Accelerator:

Right-click on PowerShell and choose Run as Administrator. You can use Windows PowerShell or SharePoint 2010 Management Shell.
Change the directory to "SA05.R2.S5P2010.SL/misc folder".

Enter ".\ManualInstallation.ps1".

Enter the Web application URL. Choose whether you want to automatically activate the features in the site collection.

. The script file installs Bamboo.Core.wsp and Bamboo.Logging.wsp if they are not already in the solution store.

o0 s wN e

. The script file next installs all required components for the product.

To change the script so that it does not ask for the Web application URL:
Edit the script file and change the following lines:

# write-host "Enter the Web application URL where you need to deploy the solution"
[string] $WebApplicationUrl = Your Web application URL

# write-host "Do you want Automatic Feature Activation (Yes or No)"
SautomaticFeatureActivate = Yes or No

TopP

To manually uninstall SharePoint Knowledge Base Solution Accelerator:

Run PowerShell as administrator.

Change the directory to "SA05.R2.5P2010.SL/misc folder".

Enter ".\ManualUninstallation.ps1".

. The script file does not uninstall Bamboo.Core.wsp and Bamboo.Logging.wsp. These solutions will remain in the solution store.

. The script file uninstalls all required components for the product. Note: The uninstall script does not deactivate the features for each package before removing
it. If you do not want to reinstall these packages at a later time, deactivate each feature manually before removing the solution.

GEE IS



Product feature activations can be done automatically at the site collection level when SharePoint Knowledge Base Solution Accelerator is installed. There are
several reasons why you may need to manually activate (or deactivate) Bamboo product features:

e You opted out of automatic feature activation during installation.
e You add a new site collection and want to add Bamboo features to it.
e You want to remove Bamboo product features from an existing site collection.

To manually activate (or deactivate) Bamboo product features, follow the instructions below.

Note: You must be a SharePoint site collection administrator to activate or deactivate features. Site collection administrators are assigned in SharePoint Central
Administration.

1. Install SharePoint Knowledge Base Solution Accelerator on the SharePoint server.
2. From the top-level site, navigate to Site Actions > Site Settings > Site Collection Administration > Site Collection Features.
3. Click Activate (or Deactivate) to activate (or deactivate) the following features for the entire site collection:
e Bamboo KB Admin Site Template R2
e Bamboo KB Client Site Template R2
e Bamboo KB Accelerator Reporting Web Part
e Bamboo Knowledge Base Accelerator
e Bamboo Navigators Web Parts
e Bamboo SharePoint Secure Trim Web Part
e Bamboo Data-Viewer Web Part
e Bamboo Group Redirect
e Conductor KB Comment Approval (available if you have installed the optional Workflow Start Feature)
e Conductor Submit New KB Article (available if you have installed the optional Workflow Start Feature)

You must have the appropriate permissions to create sites within your SharePoint site collection in order to create the Bamboo KB Admin site.

1. From the top-level site, select Site Actions > Site Settings > Site Administration > Sites and Workspaces, or select Site Actions > New Site.
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2. Click Create.

3. Under Blank & Custom, select the Bamboo KB Admin Site Template.
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4. Give the site a Title and a Web Site Address.
5. Click Create and wait while the KB Admin site is created.

Processing..

Please wait whie your changes are processed

1 KB Admin » Home

Home

Pictures 3
Bamboo KB Tree View

KB Picture Libra -
g Please configure a data source in the Web Part tool pane

Pending Question
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Acticle Control
Create New Article
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Add New Category
Manage Categories
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Approve & Manage
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The KB Admin site provides the following features:

e Use the KB Picture Library to upload images, if necessary.

e Answer pending questions in Pending Questions.

e In Article Control, create new articles and manage existing ones.

e Use Category Control to create and manage categories for your KB articles.
e Approve and manage comments on articles with Comment Control.

For more information about the lists, libraries and other content contained in the KB Admin site template, read About the KB Accelerator Sites, Lists and Web Parts.

Read Configuring the Bamboo KB Admin Web Parts to configure the KB Admin site.

There are two KB Client site templates to choose from:

o KB Client Site Template - Team Site: a Bamboo KB Client site based on a standard SharePoint team site
o KB Client Site Template - Meeting Workspace: a Bamboo KB Client site based on a standard SharePoint meeting workspace

There are only minor differences in the configuration of the two site templates. Choose the one that is best for your SharePoint environment.



The Bamboo KB Client Site Template - Team Site displays the navigation on the left in the Quick Launch bar.
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The Bamboo KB Client Site Template - Meeting Workspace displays the navigation using tabs via SharePoint Navigators on the top of the page.
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Modifying the Site Navigation

KB Client Site Template - Team Site: You can change the order in which the links are displayed as well as the names of the links for the Home, Search, Ask a
Question and Tag Cloud links. It is recommended that you do not change the order of the Home link. Do not change the site paths. To edit the links, go to Site

Actions > Site Settings > Look and Feel > Quick Launch. Click L_," next to the item you want to edit in order to make your changes.
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KB Client Site Template - Meeting Workspace: Use the SharePoint Navigators List to change the order of the tabs. Access the list by selecting Site Actions >

View All Site Content > Bamboo Navigators. You can change the names of the tabs. Do not change the site paths of the tabs. See the SharePoint Navigators
online documentation for more information.

Bamboo Navigators

You must have appropriate permissions to create sites within your SharePoint site collection in order to create the Bamboo KB Client site.

1. From the top-level site, click Site Actions > Settings 7 Site Administration > Sites and Workspaces, or select Site Actions > New Site.
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2. Click Create.



3. Under Blank & Custom, choose the KB Client site template:
o Bamboo KB Client Site Template - Meeting Workspace
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Read Choosing a Bamboo KB Client Site Template to determine which template to use.
4. Give the site a Title and a Web Site Address.
5. Click Create and wait while the KB Client site is created.

Processing..

Please wait while your changes are processed
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Bamboo KB Client Site Template - Team Site
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Bamboo KB Client Site Template - Meeting Workspace

The KB Client site provides the following features:

e Use the Search option to search KB articles.
e Select Ask a Question to submit a new question.
e Use the Tag Cloud to assign tags to articles.

For more information about the lists, libraries and other content contained in the KB Client site template, read About the KB Accelerator Sites, Lists and Web Parts.

See Configuring the Bamboo KB Client Web Parts to configure the KB Client site.

Click a section below to upgrade SharePoint Knowledge Base Solution Accelerator from previous versions to R2.0. This product can also be migrated to SharePoint
2010 from SharePoint 2007.

e What Has Changed in SharePoint Knowledge Base Solution Accelerator R2.0

e Upgrading SharePoint Knowledge Base Solution Accelerator to R2.0 or Newer

e Optional Manual Customizations for SharePoint Knowledge Base Solution Accelerator R2.0

e Migrating SharePoint Knowledge Base Solution Accelerator to SharePoint 2010 From SharePoint 2007

In R2.0 the following Web Parts were added:

o Data-Viewer Web Part: This allows articles to be displayed in grid view and for filtering and sorting.

e Group Redirect Web Part: This allows Knowledge Base Administrators to redirect users to the KB Client site if end users try to access the KB Admin site.
e SharePoint Navigators: This allows the KB Admin and KB Client sites to be centralized in one location.

e SharePoint Secure Trim Web Part: This allows Administrators to set permissions in batches on the articles and categories.

A JavaScript Bamboo_KB_Articles_2010.js is added to allow Administrators to adjust the width of the Article Category and Related Articles columns.
The optional Workflow Start Feature allows Administrators to customize and add workflow start buttons to the item ribbons in SharePoint 2010, enabling

Administrators to integrate SharePoint Knowledge Base Solution Accelerator with Workflow Conductor R1.6 to create automated processes for publishing articles
and comments. They can also use SharePoint’s out-of-the-box workflow buttons.

The Bamboo KB Client Configuration List is added to the KB Client site. This list allows users to select the option to use a specific account to access data on the
KB Admin site and to allow anonymous access.

New sections are added to the left navigation:

e Reporting: Four reports are available for Administrators to analyze article usage.
e Authors: My Articles and All Articles are available under the Authors section to allow editors to manage their articles.
¢ Manage Articles and Category Permissions: This section allows Administrators to manage the permissions for the articles and categories in batches.

New columns are added:

e Expiration Date column is added to the Bamboo KB Articles list.
e Need KB column is added to the Customize Bamboo Article Questions and Answers Discussion Board.

I. Run the upgrade from the Setup program.
1. Stop the World Wide Web Publishing Service (W3SVC).

e From the Start menu, select Administrative Tools > Services.
e Right-click on the World Wide Web Publishing Service and select Stop.



2. Select the SharePoint Knowledge Base Solution Accelerator Core Component and click Install.
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3. Click Next and wait while the system check is completed. Select the Upgrade/Repair Existing and Install New option, then click Next.

System Check

Knowiedge

4. Wait while the components are upgraded and the new components (SharePoint Navigators, Group Redirect Web Part, Data-Viewer Web Part, SharePoint Secure
Trim Web Part, etc.) are added.

5. Review the summary screen to ensure that the upgrade was successful, then click Close.



6. Restart the W3SVC.
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II. Manually upgrade the KB Admin and KB Client sites.
Warning:

When the KB Client site is first displayed in the browser, you will see the following errors until the KB Admin and KB Client sites have been manually configured.
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When you first access the KB Admin site after the upgrade, you should see the following:

&

e New sections added to the left navigation pane: Workflow Configuration List (optional), Reporting, Authors, and Manage Articles and Category Permissions.
e New JavaScript (Bamboo_KB_Articles_2010.js) and Secure Trim Web Page are added to the Shared Documents Library.
o New Bamboo Navigators List and KB Admin Upgrade History List.

Lists
Workflow Configuration
List

Reporting
Authors
All Articles
My Articles

Manage Articles and




KB Admin » Shared Documents » All Documents -
Share a document with the team by adding it to this document Barary.

KB Admin KB Chert
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Bamboo Navigators

KB Admin Upgrade History

Workflow Configuration List

Follow the steps below to upgrade the KB Admin site:

1. From the KB Admin site home, edit the KB Tree View Web Part. In the tool pane, click Upgrade KB Admin site and content.
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= Advancas

After the upgrade is completed, a message is displayed indicating that the upgrade was successful. The Upgrade button in the tool pane will then be grayed out. The
KB Admin site's content is stored in the KB Admin Upgrade History list.
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Upgrade Status = Sucess

Enter the site URL for the Bamboo KB Admin site. Example: /sitas/KBAdmin

fsitas/kadmin
Select a Display List: Bamboo KB Articles @

Select Dafault View: ms. g

[¥#] Show Tree View [¥] Show Edit Buttons [#] Show Delate Check Boxes
[#]Show Most Popular Articles [¥] Show Latest Additions [[7] Show all articles

Recards per Page: 5

Autematically expand lovel : None|>

Enter the URL to the page that contains the Bamboo Display Article web Part for
displaying article content. Example: /KBClent/SitePages, Display¥20Page.aspx

Select a Language: 1033, ish | =

About Web Part

Click Apply and then OK. Note: During the upgrade, if Internet Information Services (IIS) is restarted, it will interrupt this upgrade process. Click on the
Upgrade button to run the upgrade again.

2. From the Quick Launch, click All Site Content, then click KB Admin Upgrade History List. The status should be Success.
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3. The upgrade process for the KB Admin site is complete.
Follow the steps below to upgrade the KB Client site:
1. From the KB Client site home, edit the KB Tree View Web Part. In the tool pane, click Upgrade KB Client site and content.

After the upgrade is completed, a message is displayed indicating that the upgrade was successful. The Upgrade button in the tool pane will then be grayed out. The
KB client site's content is stored in the KB Client Upgrade History list.
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* Layout
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Click Apply and then OK. Note: During the upgrade, if Internet Information Services (IIS) is restarted, it will interrupt this upgrade process. Click on the
Upgrade button to run the upgrade again.

2. Navigate to the KB client site's Lists by clicking All Site Content > Lists. Then click KB Client Upgrade History List. The status should be Success.
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3. In R2.0, the application is no longer set up using the revert application pool to access data from the admin site. You can either allow groups to access certain
data and lists in the KB Admin site, or you can use a specific account to access data. The configuration for either option is configured in the new Bamboo KB Client
Configuration list. The option is defaulted to Yes, where an account is needed to add to this list, or you can change the option to No. (Note: This is the reason
why you see the errors mentioned above—an account was not yet configured to access the data from the KB Admin site.)

Navigate to the KB Client site's lists by clicking All Site Content > Lists. Then click the Bamboo KB Client Configuration List. Select Use a Designated
Account to Access Data if you want to use a designated account to search and display articles from the KB Admin site, or if you want to allow anonymous access
to the KB Client site. In the Access Account field, enter the account that will be used to access data from the KB Admin site. You must first select the Use a
Designated Account to Access Data option. Click Save. To add this account to the Read-Only access group, see Security Trimming for more information.

KB Client » Bambeo KB Client Configuration + KB Client Configuration View
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III. Manually configure the Web Parts in the KB Admin and KB Client sites.

To manually configure the Web Parts on the KB Admin site:

1. For the Manage Articles, Manage Categories and Approve & Manage sections, modify the KB Search Web Part:

e In the tool pane, click KB Search Web Part Settings. Note: You must disable pop-up blockers for the site to display the Web Part Settings.

e In the Web Part Settings, select Search Results Configuration. Under Search Results Options, select Display both search criteria and search results,
only if Search All Columns is enabled in the Search Criteria Configuration. Unchecking this option replaces the search form with the search results. If users
are allowed to search in all columns, where the server's search scope is set up, the option "Use SharePoint Search results view" will replace the KB Search
results grid view with the SharePoint Server Search results view. If desired, choose to export search results to Microsoft Excel or to print the results. See
Configuring the KB Search Web Parts for more information.

e Click Save & Close to close the Web Part Settings, then click Apply and then OK to stop editing the Web Part.

Idendify the Sharedant bst o ibrary 1o be 4
configunng the K8 Search Web Part, visit the Online Documentation.
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Search Column Options: (@)

Allow users to search all columns

Search scope Wle (only available with SharePoint Server)

include document content

To manually configure the Web Parts on the KB Client site:
1. Click the Search link on the left navigation. Modify the KB Search Web Part:

e In the tool pane, click KB Search Web Part Settings. Note: You must disable pop-up blockers for the site to display the Web Part Settings.

e In the Web Part Settings, select Search Results Configuration. Under Search Results Options, select Display both search criteria and search results,
only if Search All Columns is enabled in the Search Criteria Configuration. Unchecking this option replaces the search form with the search results. If users
are allowed to search in all columns, where the server's search scope is set up, the option "Use SharePoint Search results view" will replace the KB Search
results grid view with the SharePoint Server Search results view. If desired, choose to export search results to Microsoft Excel or to print the results. See
Configuring the KB Search Web Parts for more information.

e Click Save & Close to close the Web Part Settings, then click Apply and then OK to stop editing the Web Part.

Idendify the Shareheant bst 4
configunng the K8 Search Web Part, visit the Online Documentation.
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Note: The following customizations are optional.
I. Centralize the tabs for the KB Admin and KB Client sites.

The KB Admin and KB Client sites exist as two individual sites. You can create two tabs in one centralized place for easy access to each site by following the steps
below:

Note: The centralized tabs are available with the site templates in R2.0. With older site templates such as R1.5, you are required to perform some manual steps.

1. Open Microsoft SharePoint Designer 2010. For more information, see this this blog post on modifying master pages in SharePoint Designer.

2. Open v4.master from the \_Catalogs\masterpage folder within the admin site where SharePoint Knowledge Base Solution Accelerator is installed. Make sure
that SharePoint Designer is in Split mode.

L
o | bt o Sy
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3. Enter the following line after /asp:ContentPlaceHolder and before div id="s4-statusbarcontainer": <div id="bs-NavigatorTabStrip"></div>.

/(2 _catalogs) B vamaster (2 defautmaster {13\
‘2 £ 'ﬂlﬂM’ Master Pages » wi.master b Advanced Editor

runat="gerver"”
ScartingNodeUrl="aid:1002"/>
</Template Controla>
</SharePoint:DelegateControl>
<fasp:ContentPlaceHolder>
</aap:ContentPlaceHoldery>

</div>
€div id="ba-NavigatorTabStrip">

</div>
<fdiv>
<div id="s4{-statusbarcontainer™>
<div id="pageStatusBar" class="34-status-sl">
</div>
</fdiv>
< int:ViayalUpgradePreviewStatys runste"ssrves™/>

Insert the Bamboo Navigators TabStrip into the <div> tag.

Note: If the site was not created as the top site in the site collection, do not insert the Web Part into the master page because you will not be able to
configure the Web Part. Instead, see Step 4 below.

4. Open the site in the browser and use the ribbon to add the Bamboo Navigators TabStrip to the home page.
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Configure the Web Part as follows:

e Select List: Bamboo Navigators
e Select View: Top

e Menu Title: Menu Title

e Description: Description

e URL Link: URL

e Parent Menu: Parent Menu

e Sort Order: Sort Order

URL Icon: Icon URL

Select Skin: Default

+ Bamboo Navigator TabStrip x
Enter the Site URL:

Salect List: Bambeo Navigators =l
Select View: Top [=]

Menu Tithe: Menu Title zl

Description: Description T‘

URL Link: URL ]

Parent Menu: Parant Manu [=]

Sort Order: Sort Order ﬂ

URL Icon: Tcon URL [=]

Select Skin: Default =]

| Use Office 2007 Ribbon UT (Required Microsoft
AJAX Extansian)

Select a Language: | 1033 Engish [¥]

To hide the title of the Bamboo Navigator TabStrip, select None for Chrome Type under Appearance.

Chrome Type

INuna hd

5. Open the home.aspx page in SharePoint Designer from the site pages folder. Copy Bamboo Navigators TabStrip and paste the Web Part into the <div> tag on
the master page.

6. Insert the following lines after <div id="bs-clearright"></div> and before <div id="s4-topheader2" class="s4-pr s4-notdig">:

<td class="s4-socialdata-notif">

<SharePoint:DelegateControl ControlId="GlobalSiteLink3" Scope="Farm" runat="server"/>
</td>

</tr>

</tbody>

</table>

<div>

<div>

7. Insert the following style into the page below line <SharePoint:SPHelpPageComponent Visible="false" runat=server"/> and above line </head>:

<style type="text/css">
.menu-horizontal{
display:none;

b

#bs-clearright{
clear:right;

¥
#bs-NavigatorTabStrip{
display:table;
padding-left: 10px;

¥

.s4-recentchanges{
display: none;

</style>

8. Switch to Design mode and save the master page.



9. Open the site in the browser and delete the Bamboo Navigators TabStrip from the home.aspx page.
10. Follow the steps above to add the Bamboo Navigator TabStrip to the KB Client site using SharePoint Designer.
11. Change the URL of the KB Client site on the KB Admin site.
e From the KB Admin site, click All Site Content, then select the Bamboo Navigators list.
e Click on the KB Client item and edit the URL. The URL should be the relative path to the KB Client site, such as ../kbclient/default.aspx.
e The two tabs should now be displayed:

m KB Admin » Home

KB Admin KB Client

Reporting i .
KB Tree View
Authors
All Articles

My Articles

12. Change the URL of the KB Admin site on the KB Client site.
e From the KB Client site, navigate to the KB Client site's lists by clicking All Site Content > Lists.
e Select the Bamboo Navigators list, then click on the KB Admin item and edit the URL. The URL should be the relative path to the KB Admin site, such

as ../kbadmin/default.aspx. If desired, you can hide the KB Admin tab from end users by changing the permission for the KB Admin item.
TOP
II. Redirect end users to the KB Admin site.

If desired, add the Group Redirect Web Part to the KB Admin site home to redirect end users from the KB Admin site.

e Edit the KB Admin home page. Use the ribbon to add the Group Redirect Web Part by selecting Insert Web Part > Bamboo Solutions > Bamboo Group

Redirect Web Part.

Toble wes Exning hew \
> -l by
Tables Meta . -
Categaries ’ About the Web Part
8 ot
12 Do frp—
By
o S santl
Hamtoa Croep Redrect Vieb Par T
= E
e
= ea |=..
{ Ak wab Part ta:| Rch Comane [
( Add Cancel
Bambon Group Rediract Wab Part ’
- has S R 4
KB Troe 2
Wy Articias .

e Edit the Web Part and configure it according to the instructions in Configuring the KB Admin Site. To hide the Web Part, select the Hidden option in the tool
pane under Layout.

+ Bamboo Group Redirect Web Part
[+] Appearance

= Layout

(PN i S i
e Click Apply and then OK to save your changes.

ToP

III. Manually change the width of the Related Articles and Article Category fields.

The width of the Related Articles and Article Category fields can be modified using SharePoint Designer so that full article titles and categories are visible.

To modify the width of the fields:

1. Open the KB Admin site using SharePoint Designer 2010.
2. Open EditForm.aspx and NewForm.aspx under /Lists/Bamboo KB Categories/ and /Lists/Bamboo KB Articles/.



3. Use the ribbon to select Insert > Web Part > Media and Content > Content Editor.

4. Right-click on the Web Part and select Web Part Properties. Under Content Link, click on . and browse to Shared Documents >
Bamboo_KB_Articles_2010.js. Click OK and save the page.

% <+ = (KB Admin » Listsand Libraries b Bamboa KB Artides b Forms b NewForm.aspx

<ViewFlag xmlna="http:// microsoft Va/LiatForm™>1048576</Vi
<ViewFlags smlns="http://schemas.nicroscft.com/WebPart/v2/ListForm">Default</Vie
<ListItexmld xmlns="http://schemas.microsoft.com/WebPart/va2/ListForm™>0</ListItenl
<TemplateName xmlns="http://schemas.mi £1..com/! /¥2/Li ™ '
</WebParty
</WebPartPages:ListForsifebPart>
</LoneTemplate></WebPartPages: WebPartione>
<img src="/_ layouts/images/bBlank.gif"” width='590" height='1"' alt="" />

\Column Name 1 * [column value 1
(Column Name 2 |Calumn Value 2
{Column Name 3 Column value 3
KB Picture Library
Pending Questions
Questions.
Article Control
SO Zoom to Contents

anage Articles he, content is provided by the URL in

anage Articles and

Add Connection

&
%
()
L3
3
k]

Manage Connections

Delete

Select

Mave Split

Show Comman Contral Tasks
Web Part Properties...

Layer Froperties...

Detault to Master's Content

& ropenies




262 iewFlag xmlr
263 <ViewFflags zxn
268 <ListitemId x| content Editor 2
265 <TemplateName

SR </WebBart> Content Link

261 </WebPartPagea:]
2BE </ZoneTemplatex
<img src=",

">1048576</ViewFlag)
rm~>Default</ViewFla
orm>0</ListItenId>

tForm™>ListForm</ Tery

To link to a text file, type a UR

Adckess:  |..../Shared%2000cuments/Bamboo_KE_Artides_2010.3s =l

5. Return to the KB Admin site and navigate to the Shared Documents Library. Click Bamboo_KB_Articles_2010.js to download it to a local folder. Use Notepad
to edit and change the var maxLimitWidth value to your desired points, such as from 100 to 250. Save the file and upload it to the Shared Documents
Library. The Related Articles and Article Category fields are now widened.

SharePoint Knowledge Base Solution Accelerator can be migrated from SharePoint 2007 to SharePoint 2010. See KB.12630: How to Migrate Bamboo Products From
SharePoint 2007 to SharePoint 2010 for more information.

-
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To uninstall SharePoint Knowledge Base Solution Accelerator:

1. Stop the World Wide Web Publishing Service (W3SVC).
e From the Start menu, click Administrative Tools > Services.
e Right-click on World Wide Web Publishing Service and select Stop.
Double-click the Setup.bat program included in the product download ZIP file.
From the Setup program, select the SharePoint Knowledge Base Solution Accelerator component, then click Install.
Click Next and allow the program to perform the system checks again. Click Next.
Select Remove All and click Next. Wait while the components are uninstalled.
Click Next and review the summary to make sure that the product was uninstalled successfully.
Restart the World Wide Web Publishing Service.

N o wu ks wN

If you encounter any errors while installing or using KB Accelerator, refer to the error logs located on the SharePoint server in:
<drive>:\WINDOWS\Temp\BambooSolutions\bsc_bamboo_%processid.log

The error log contains details of any failures that may have occurred during the product installation. It can contain helpful information that allows you to selectively
correct problems in order to later re-run the installation successfully.

The table below lists the files and where they are installed as part of KB Accelerator's installation package.

Each product has a Bamboo.ProductName.Core.dll. This core.dll contains shared assemblies such as Bamboo.Logging.dll, Bamboo.Licensing.dll and
Bamboo.Provisioning.dll. All Bamboo products use these shared assemblies, which are installed under the Bamboo.ProductName.Core.dll in the GAC. Each
product's Core.dll contains these shared assemblies so that each product can be removed or rolled back without affecting other Bamboo products. For example, if
both KB Accelerator and the Calendar Plus Web Part are installed in the same farm, the Calendar Plus Web Part can be uninstalled or rolled back and KB Accelerator
will continue to function without any issues.

Filename | Type | Purpose |




Bamboo.KBAccelerator.dll Assembly Solution Accelerator Assembly installed in the
GAC

Bamboo.BatchUpdateltemPermission.Core.dIl Assembly Web Part Assembly installed in the GAC
Bamboo.DataViewDataSourceControl.dll Assembly Web Part Assembly installed in the GAC
Bamboo.GroupRedirect.Core.dll Assembly Web Part Assembly installed in the GAC
Bamboo.KBAccelerator.Core.dll Assembly Web Part Assembly installed in the GAC
Bamboo.KBAcceleratorPack.dll Assembly Web Part Assembly installed in the GAC
Bamboo.KBAcceleratorPack.Core.dll Assembly Web Part Assembly installed in the GAC
Bamboo.KBReporting.Core.dll Assembly Web Part Assembly installed in the GAC
Bamboo.Navigators.dll Assembly Web Part Assembly installed in the GAC
Bamboo.Navigators.Core.dll Assembly Web Part Assembly installed in the GAC
Bamboo.SPGridView.Core.dll Assembly Web Part Assembly installed in the GAC
Bamboo.Telerik.Config.dll Assembly Web Part Assembly installed in the GAC
Bamboo.WordExtraction.dIl Assembly Web Part Assembly installed in the GAC
Bamboo.WordExtraction.Core.dIl Assembly Web Part Assembly installed in the GAC
Bamboo.KBEventReceiver.dll Assembly Web Part Assembly installed in the GAC
Bamboo.KBFullTextSearch.dll Assembly Web Part Assembly installed in the GAC
Bamboo.BatchUpdateltemPermission.dll Assembly Web Part Assembly installed in the Bin
Bamboo.GroupRedirect. WebPart.dIl Assembly Web Part Assembly installed in the Bin
Bamboo.KBAReporting.dll Assembly Web Part Assembly installed in the Bin
Bamboo.SPGridView.dll Assembly Web Part Assembly installed in the Bin
Bamboo.Logging.dll Assembly Web Part Assembly installed in the GAC
Bamboo.UI.Licensing.dll Assembly Web Part Assembly installed in the GAC
Bamboo.UI.Licensing.Core.dIl Assembly Web Part Assembly installed in the GAC
Bamboo.RussellMason.Web.Application Assembly Web Part Assembly installed in the GAC
Telerik.Web.ULdIl Assembly Web Part Assembly installed in the GAC

Bamboo.Core.dll

In case you need to install this component
manually.

SA05.KBAccelerator.wsp

In case you need to install this Solution
Accelerator manually.

HW55.BambooNavigators.wsp

In case you need to install this Web Part

manually.

SA05.KBReporting.wsp In case you need to install this component
manually.

KBAcceleratorPack.wsp In case you need to install this component
manually.

HW37.Dataviewer.wsp In case you need to install this component
manually.

HW12.Bamboo.GroupRedirect.wsp In case you need to install this component
manually.

Bamboo.WordExtraction.wsp In case you need to install this component
manually.

Bamboo.Telerik.Config.wsp In case you need to install this component
manually.

Bamboo.StartWorkFlow.wsp In case you need to install this component
manually.

Bamboo.Logging.wsp In case you need to install this component
manually.

Bamboo.BatchUpdateltemPermission.wsp In case you need to install this component
manually.

Bamboo.Web.Licensing.wsp In case you need to install this component
manually.

TopP

The installation process also updates the web.config file. If you cannot install the Solution Accelerator using the automated process and plan to install it manually,
add the following to your web.config file:

<SafeControl
TypeName="*"

<SafeControl
TypeName="*"

Assembly="Bamboo.Navigators, Version=1.0.0.0, Culture=neutral,
Safe="True" SafeAgainstScript="True" />

Assembly="Bamboo.KBAccelerator, Version=1.0.0.0,
Safe="True" SafeAgainstScript="True" />

PublicKeyToken=2cc9lefae2d531be" Namespace="Bamboo.WebParts"

Culture=neutral, PublicKeyToken=2cc9lefae2d531be" Namespace="Bamboo.WebParts"

Top

The following PermissionSet and CodeGroup markup may be installed by wppackager.

Class

StrongNameMembershipCondition

0x002400000480000094000000060200000024000052534131000400000100010099189C71722AEBE6ADF12BF1FF2828C9DC20BFB

StrongNameMembershipCondition

Name Version | Public Key Blob
Bamboo.KBAccelerator | 1
Bamboo.Licensing 1

0024000004800000940000000602000000240000525341310004000001000100A76FDA645D3FCF461C428E0112290EABE802951AF

If you must install KB Accelerator manually, the following security in order to implement a custom security policy file:

Permission

Custom Setting

System.Web.AspNetHostingPermission

Level="Medium"

System.Security.Permissions.FilelOPermission

Unrestricted="true"

sttem . Securitx. Permissions.Reg istrxPerrn ission

Unrestricted="true"

System.Security.Permissions.ReflectionPermission Flags="3"
SecurityPermission Unrestricted="true"
SharePointPermission ObjectModel="True"

UnsafeSaveOnGet="True"
Impersonate="True"

WebPartPermission

Connections="True"

System.Configuration.ConfigurationPermission

Unrestricted="true"

System.Net.WebPermission

Unrestricted="true"




System.Security.Permissions.EnvironmentPermission | Read="TEMP;TMP;USERNAME;OS; COMPUTERNAME"

To set up your own custom security policies, refer to the following links for more information:

e Bamboo Solutions FAQ (opens in a PDF)
e Security and Protection for SharePoint Server 2010
e Security and Protection for SharePoint Foundation 2010

-
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e Security Trimming

e Configuring the KB Admin Site

e Configuring the KB Client Site

e Configuring the KB Search Web Parts

e Using Relative Paths

e Localizing SharePoint Knowledge Base Solution Accelerator

Click a section below for more information on configuring security in SharePoint Knowledge Base Solution Accelerator:

e Hiding the KB Admin Site
e Choosing to Use a Designated Account to Access Data
e Choosing Not to Use a Designated Account to Access Data

In general, users should follow SharePoint security trimming when setting up user permissions. Read the following Microsoft TechNet articles for more information:

e User Permissions and Permission Levels in SharePoint Foundation 2010

e User Permissions and Permission Levels in SharePoint Server 2010

Knowledge Base Administrators can set permissions so that the KB Admin site is completely hidden, and end users can only see the KB Client site.

1. From the KB Client site, select All Site Content > Lists > Bamboo Navigators.
2. Select the KB Admin item. Choose Manage Permissions from the edit context menu. From the ribbon, click Stop Inheriting Permissions.

ﬁa KB Client » Bamboo Navigators » Navigators View

Bamboo Navigators List

KB Admin KB Cient

Home [ ™eru Title Daseri
search B @ admin =
Ask & Question

B View lbem
Tag Cloud [ Edit team

& add
Compliance Datails

\af Recychs Bin (0 Workflow Status
[2n an siee cantant slart Mo

Manage Parmissions

$
¥ Delete Ttem i

Stop Inheriting
Permissions

3. Click OK. You can now create unique permissions.

Message fromwebpage ——

e ‘fou are about to create unique permissions for this item.
Changes made to the parent folder or list permissions will no
longer atfect this list item.

Lo [ omn ]

4. Remove permissions for each group except Owners with Full Control.
e Select each group that you want to remove.
e From the ribbon, click Remove User Permissions.
5. The KB Admin site is now hidden from the KB Client site. End users can no longer see the tab.



Top

This is the default option for security for the KB Client site. This selection can be made in the Bamboo KB Client Configuration List, located in the KB Client site.
Use this option if:

e You do not want different SharePoint groups or individual users to have access to the KB Picture Library or KB articles or categories.

e And/or you want to allow anonymous access to the KB Client site. (Note: Users using an anonymous login will not be able to view list items that have broken
item permissions. A SharePoint access account for anonymous access is required.)

The KB Client site will display an error message after a new KB Client site is created or after an existing KB Client site is upgraded. Before the KB Client site can be
viewed, the KB Client Configuration List must be modified, and an access account must be selected.
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Security Configuration for the Access Account for the KB Admin Site
At the KB Admin site, the access account needs Read-Only access to the following:

e Bamboo KB Articles List
e Bamboo KB Categories List
e Bamboo KB Article View Counts List

e Bamboo KB Rating and Comments List
e Bamboo KB Tag Cloud List
e KB Picture Library

The access account needs Limited access to the KB Admin site.

SP User] (BAMBOH spuser) User Limited Access

The access account can read KB articles, categories and image links stored in the KB Picture Library. However, the access account does not have access to other KB
Admin site pages, and the account cannot log into the KB Admin site with Limited access. Knowledge Base Administrators can grant the access account a higher
level of permission, such as Read-Only access, if necessary.

Knowledge Base Administrators can allow the access account to read a specific number of articles in the KB Articles and KB Categories lists by breaking list item
permissions and removing the access account's Read-Only permissions for those items. The items in the KB Articles and KB Categories lists that the access account
can read and view in the KB Admin site can be read and viewed in the KB Client site.

Note: If the links to the images in a KB article are stored in a different library or list, then the access account must have permission to read the links from that
library or list.

TOP
Security Configuration for the Access Account for the KB Client Site

Knowledge Base Administrators only need to grant Read-Only access to the KB Client site to other users or groups. The KB Client site also allows anonymous
access. When these SharePoint users/groups or anonymous users access the KB Client site, searching for and displaying KB articles is based on the access account




permission to the KB Admin site.

For example, a Knowledge Base Administrator creates a different SharePoint group and grants Read-Only access to that group in the KB Client site. The following
SharePoint users/groups have Read-Only or higher permissions to the KB Client site. They can access the KB Client site, and they have access to all of the pages in
the site.

e Forum Lock

e PMGReview Members
o PMGReviewVisitorTop
e SPUserl

e SPUser3

Forum Lock SharePoint Group Fead, Limited Access

PMGReview Members SharePoint Group Contribute, Limited Access
PMGRevieviVistorTop SharePoint Group  Read, Limited Access
SP Userl (BAMBOO\spuserl) User Read. Limited Access

5P User3 (BAMBOO\spuser3) User Fead, Limited Access

TopP

Protecting the Identity of the Access Account
Knowledge Base Administrators can remove SharePoint group/users' access to the KB Client Configuration List to ensure that the identity of the access account
remains unknown.

TopP

Knowledge Base Administrators can choose not to use a designated account to access data, but they must make the following configurations:

e KB Client site: Grant Read-Only access to the KB Client site for SharePoint users/groups

e KB Admin site: Grant the following permissions to the same SharePoint users/groups:
o Read-Only access to the following: Bamboo KB Articles List, Bamboo KB Categories List, KB Picture Library
o Limited access to the KB Admin site

Knowledge Base Administrators can also break item permissions for the KB Articles and KB Categories lists and allow certain groups to see those items. For
example, an Administrator wants to allow the SharePoint group "Sales" to have read access to the Sales KB category and to all KB articles in the Sales category.
The Administrator filters the list view of the KB Articles List to locate these items. Then the Administrator breaks item permissions for each item and removes access
for all SharePoint groups except the Sales group. The Administrator then applies the same permissions in the KB Categories List.

ToP

Security Configuration for Other Lists in the KB Admin Site
The Administrator does not need to grant permission to any user/group from the KB Client site to the following lists:

e Bamboo KB Configuration List
e Bamboo Article Questions and Answers

SharePoint Knowledge Base Solution Accelerator reverts to the application pool account to read and write information to these lists. Administrators can stop
inheriting site permissions for these lists and can remove KB Client users/groups' access to these lists as desired.

ToP

Security Configuration for Group Redirect Web Part and Bamboo Navigator TabStrip in KB Admin Site
Knowledge Base Administrators can use the Group Redirect Web Part to redirect end users back to the KB Client site if they try to access the KB Admin site. See
Configuring the KB Admin Site for more information.

ToP

Configuring Site Permission for the KB Admin Site

Knowledge Base Administrators should grant Read-Only access to SharePoint groups with Limited Access so that this group can view the home KB Admin site home
in order to redirect end users to the KB Client site using the Group Redirect Web Part. This redirection is only performed at the KB Admin site home. Users in the
SharePoint group can still access other pages in the KB Admin site if they know the URLs for those pages. The Administrator can choose to remove this group from
other lists and libraries.

Top

Bamboo Navigator List and Item Permissions in the KB Admin Site

By default, SharePoint groups with Limited Access will have Read-Only permissions to the Bamboo Navigators List. Knowledge Base Administrators are not required
to perform additional steps for this list.

Top

Bamboo Navigator List and Item Permissions in the KB Client Site

SharePoint groups with Limited Access should already have access to the KB Client site's Bamboo Navigators List. Administrators can remove this group's
permission to the KB Admin site by performing the steps below:



1. From the KB Client site, select All Site Content > Lists > Bamboo Navigators.
2. Click the KB Admin item. From the item context menu, select Manage Permissions.

3. Select the desired users/groups and select Remove User Permissions from the ribbon to break permissions. Members of this group will only see the KB Client
site tab when they log in.

KB Client

For more information about configuring KB Accelerator, read Configuring the Bamboo KB Admin Web Parts and Configuring the Bamboo KB Client Web Parts.

Bamboo KB Admin Site

For the Bamboo KB Admin site, the following lists and Web Parts are used. All of the Web pages for the Web Parts are stored in the Site Pages Document Library.

Name

Type

Description

Configuration

Bamboo KB Configuration List

List

Designates the name of your e-mail
server and the e-mail address from
which e-mails will be sent

Required

KB Picture Library

Library

Stores all pictures uploaded during
article creation

N/A

Bamboo Article Questions and
Answers

List

A discussion board list that stores
all questions from the KB Client site
and answers from the KB Admin
site through the Answer Questions
link on the Quick Launch bar.

N/A

Bamboo KB Article View Counts

List

Determines the number of views
for each article in the Knowledge
Base. Do not modify this list.

No. Do not modify this list.

Bamboo KB Articles

List

Stores all articles created for the
Knowledge Base. Uses content
approval to restrict articles from
being published before they are
reviewed or approved. Articles are
published to the KB Client when
the Status column is set to Publish.
The Status column must be set
manually and does not require the
Content Approval Status to be set
to Approved in order to publish the
item. The Content Approval feature
in this instance is meant to be a KB
Administrator reviewing tool only.

N/A

Bamboo KB Categories

List

Stores the categories used to
organize the Knowledge Base.

N/A

Bamboo KB Ratings and Comments

List

Stores all ratings and comments for
each article submitted by KB Client
users along with a status (i.e.
Submitted, Rejected, Published) so
the KB Admin can review the
submitted comments and
determine which comments are
posted to the KB Client site.

N/A

Bamboo KB Tag Cloud

List

Stores all tags created for article
association, the number of times
the tag has been used and in which
articles it has been associated.

N/A

Bamboo KB Answer Questions

Web Part

Allows KB Administrators to post
the answer to end-user questions
in the Bamboo Article Questions
and Answers discussion board
while at the same time e-mailing
the answer to the end user.

Required

Bamboo Category Search

Web Part

Allows KB Administrators to search
article categories using specific
criteria.

Required




Bamboo KB Search Web Part Allows KB Administrators to search Required
articles or comments and ratings to
determine their existence, their
publishing status and article
content approval status.

Bamboo KB Tree View Web Part Displays the category tree on the Required
Home page for navigating the
Knowledge Base as well as the
Most Popular Articles list and the
Latest Additions list.

Bamboo KB Client Site

All of the Web Parts used in the KB Client sites (both Team Site and Meeting Workspace sites) need to be configured to point to lists in the KB Admin site.
The KB Client site uses lists from the KB Admin site.

For the Bamboo KB Client site, the following Web Parts are used:

Name Type Description Configuration

Bamboo KB Ask Question Web Part Allows users to enter and submit a Required
question to KB Administrators.

Bamboo KB Display Article Web Part Allows the article content to be Required

displayed in a user-friendly format
that includes the ability to print
and e-mail the article.

Bamboo KB Search Web Part Allows users to search for specific Required
article content or ratings and
comments.

Bamboo KB Tree View Web Part Displays the category tree on the Required

Home page for navigating the
Knowledge Base as well as the
Most Popular Articles list and the
Latest Additions list.

Bamboo KB Tag Cloud Web Part Displays a list of top tags (i.e. Required
articles with the most views that
have these tags associated with
them) in a tag cloud on the Tag

Cloud tab.
SharePoint Navigators (Meeting Web Part Used for the tabs on the Meeting Optional
Workspace site template only) Workspace site template only.
Bamboo Navigators (Meeting. List Used to create the tabs in the Optional
Workspace site template only) Meeting Workspace site template

only. This list is pre-populated with

data.

The KB Admin and KB Client sites are actually tabs located in the same site for easy, centralized access. Configure the KB Admin site before using it.

Click on a section below for more information:

e Creating the KB Admin Site

e Configuring the KB Client Site URL

e Configuring the Group Redirect Web Part

e Configuring the KB Article Search Web Part

e Configuring the KB Category Search Web Part

e Configuring the KB Comment Search Web Part
e Configuring the KB Configuration List

e Configuring the KB Tree View Web Part

e Configuring the KB Answer Questions Web Part
e Configuring the Security Trimming Web Part

To create the KB Admin site:

1. In the top site of the site collection where you want to create the KB Admin site, navigate to Site Collection Features and activate the KB Site Templates
features.

Bamboo KB Admin Site Te R2 =
—T—

Base Template - Team Site

Bamboo KB Client Site T | R2 5
& E———— |

Base Template - Team 3Site

2. Select Site Actions > New Site.
3. Under Sites, select the Bamboo KB Admin.R2 site template. Give the site a name and a URL, then click Create.
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In order to centralize the KB Admin and KB Client sites, the KB Client site URL must be changed in the KB Admin site before the KB Client site can be configured or
used. Note: If you have upgraded from a previous version of SharePoint Knowledge Base Solution Accelerator, existing sites are not centralized. You must manually

modify the pages using SharePoint Designer.
To change the URL for the KB Client site:

1. From the KB Admin tab, click All Site Content. Under Lists, select Bamboo Navigators, then click KB Client.
2. Click Edit Item. In the URL field, enter the absolute or relative path for the KB Client site, such as ../kbclient/default.aspx. Bamboo recommends using relative
paths. Do not modify the Titles of the list items in the Bamboo Navigators List. Doing so will affect the Bamboo KB Tree View Web Part.

To manually modify the pages to create centralized KB Admin and KB Client sites:

These steps require manually modifying the pages using SharePoint Designer and adding the Bamboo Navigator Tab Strip.

1. Open SharePoint Designer. See this blog post for information on using SharePoint Designer to modify master pages.
2. Open v4.master from the Allfiles\_Catalogs\masterpage folder within the site where SharePoint Knowledge Base Solution Accelerator is installed.

A Files b _citalogs b masterpage b

3. Insert the Bamboo Navigator Tab Strip Web Part into the master page.
e Under Customization, select Edit File.
e From the ribbon, select Insert > Web Part > Bamboo Navigator TabStrip.
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e Configure the Web Part by right-clicking on it and selecting Web Part Properties.

s0:MavigatorTahs. .. #n 10047685 7o
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By copy |
a Paste "
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.................................. ,@ Manage Connections
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workflow Configuration ; Layer pmlpe
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e Configure the Web Part as indicated below. Click OK.
o Select List: Bamboo Navigators

Select View: Top

Menu Title: Menu Title

Description: Description

URL Link: URL

Parent Menu: Parent Menu:

Sort Order: Sort Order:

URL Icon: Icon URL

Select Skin: Default

0O 0 0O 0O 0O O o o

Bamboo Navigator TabStrip

Enter the Site URL:

|»

[
Select List: |Bamhnn Mavigators
Select View: Top hd

Menu Titls: IWLI
Drescription: IWI
URL Link: URL T
Parent Menu: W
Sort Order: lm
URL Icon: Icon URL b

Select Skin: Default 'I =

7 use Office 2007 Ribban UI (Req
AlAx Extension)

Select a Language: |1033.English vl

About teb Part

=l Appearance

Title

IBambUU Mavigator TabStrip

Height =
«| | _>l_I

e Save the master page.
e Follow the instructions above to change the URL for the KB Client site.

e Return to SharePoint Designer and view the Web Part Properties. Select Navigators View for the Select View option.

Bamboo Navigator TabStrip

Enter the Site URL:
[/

Select List: |Bamb00 Mavigators

Select View: INavigatUrs Wiew '.

Mann Titla: | Pr— —|

e To hide the title of the Bamboo Navigator TabStrip, select None for Chrome Type under Appearance.

Chrome Type

INnne hd




The Group Redirect Web Part enables security trimming for the KB Admin site. This is an optional step that allows Knowledge Base Administrators to prevent end
users from accessing the KB Admin site. End users who attempt to access the KB Admin site will automatically be redirected back to the KB Client site.

To configure the Group Redirect Web Part:

1. From the KB Admin site, select Site Actions > Edit Page.

2. Edit the hidden Bamboo Group Redirect Web Part, located at the top of the page.

3. In the tool pane under Group Redirect Configuration, provide the information listed below, then click Connect.
e a domain name
e an account name
e a password

= Group Redirect Canfiguration

Enter an Active Directory domain account

Domain Name: Bamboo.local
Account Name: KBAGMIN
Password: wnruna Connect

Type in a fully qualified domain name. Ex: domain.local

4. Set the rules for the redirect criteria:

e Choose Is or Not depending on whether you want the group you add to be included or excluded from the redirect. For example, if you select Is + SP
Group + [Site] Visitors, then the [Site] Visitors SharePoint group will be redirected away from the KB Admin site. If you select Not for this same
criteria, then all other groups except the [Site] Visitors will be redirected to the KB Client site.

Select SP Group or AD Group and choose the group to be included in the rule. To add more groups, click Add More Groups and select AND or OR.
Enter the site URL for the KB Client site. Users who do not have permission to view the KB Admin site will be redirected to the KB Client site.

|
|ﬂ!edirau Rules Critaria

1= [=][sp Group [=] site visitors =]

Add Mors Groups

Redirect to: ./KBCEant

5. Click Add More Criteria to add additional criteria rules, if desired.

Configuring the Group Redirect Web Part is optional. If you do not want to use the Group Redirect Web Part, you can delete the Web Part from the page. Or, in the
tool pane under Redirect Rules Criteria, choose None for the group, then enter "." in the Redirect to field.

See the Group Redirect Web Part online documentation for more information.

T
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The KB Article Search Web Part is used to search for KB articles. The Web Part is located by clicking the Manage Articles link under Article Control on the left-
hand navigation bar in the KB Admin site.

1. From the Quick Launch bar, click the Manage Articles link.
2. Edit the Web Part by clicking the arrow located in the top right corner of the Article Search title bar and selecting Modify Shared Web Part.

In the tool pane, click the KB Search Web Part Settings button to display the Web Part Settings page. Note: You must disable pop-up blockers for the site to
display the Web Part Settings.

Configure the Web Part Settings. See Configuring the KB Search Web Parts for more information.

ook

Click Save & Close, then click Apply and then OK to save your changes.

=
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The KB Category Search Web Part is used to search categories. The Web Part is located by clicking the Manage Categories link under Category Control on the
left-hand navigation bar in the KB Admin Site. Follow the instructions for configuring the KB Article Search Web Part above.

-
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The KB Comment Search Web Part is used to search comments. The Web Part is located by clicking the Approve & Manage link under Comment Control on the
left-hand navigation bar in the KB Admin Site. Follow the instructions for configuring the KB Article Search Web Part above.

| |_'
O
©

To configure the KB Configuration List:

1. From the KB Admin site, select All Site Content. Under Lists, select Bamboo KB Configuration List.
2. Edit the KB Default Settings by selecting Edit from the drop-down list, or use the ribbon by selecting Item > Edit Item.
3. Enter the following information:

e Enter a Title or leave the default title. This is a required field.



e In the SMTP Server Name field, enter the name of the SMTP server for sending e-mail.

e In Email From Account, enter the e-mail address that you want displayed in the From field of the e-mail. This address must be in the correct e-mail
address format (i.e. email@domain.com).

e Leave the Auto Archive Date field blank. This field is reserved for an upcoming feature.
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4. Click save.

TOP

Configuring the KB T View Web Part
To configure the KB Tree View Web Part:

1. From the KB Admin site, edit the KB Tree View Web Part.
2. Configure the Web Part:

o Enter the site URL for the Bamboo KB Admin site: This field is already populated for you with the relative path URL. See Using Relative Paths for
more information on the syntax for relative paths.

Select a Display List: This field is already preselected for you with the Bamboo KB Articles list.

Select Default View: Select the list view that you would like displayed in the Most Popular Articles list and the Latest Additions list.
e Show Tree View: Toggles showing the category for navigating the Knowledge Base content.

o Show Edit Buttons: Toggles showing the Edit button for each article in the Most Popular Articles list and the Latest Additions list.

o Show Delete Check Boxes: Toggles showing the check boxes used for selecting and deleting articles in the Most Popular Articles list and the Latest
Additions list.

o Show Most Popular Articles: Toggles showing the Most Popular Articles list, which shows articles that have had the most views.

o Show Latest Additions: Toggles showing the Latest Additions list, which shows the articles that were recently added to the Knowledge Base.
Show All Articles: Select this option to show the All Articles list, which displays all articles in the Knowledge Base with paging according to the
Records per Page value. When you select a category in the tree, the All Articles list shows all articles for that category and all of its subcategories.

o Records per Page: Enter the number of articles you want listed at a time in the Most Popular Articles list, Latest Additions list and the All Articles
list.

o Automatically expand level: Choose how many items you want to be displayed by default in the tree view.

o Enter the URL to the page that contains the Bamboo Display Article Web Part for displaying article content: This field is used for the KB Client
site only. Make sure that you enter a relative path for the URL.

Select a Language: Select this option to set the language used on the user interface of this Web Part. See Localizing KB Accelerator for more
information.

3. Click Apply and then OK to save your changes.

ToP

The KB Answer Questions Web Part is located by clicking the Answer Questions link under the Pending Question header on the left-hand navigation bar in the
KB Admin site.

To configure the Bamboo KB Answer Questions Web Part:

1. From the Quick Launch bar, click the Answer Questions link.

2. Edit the Web Part by clicking the arrow located next to the Web Part title bar and selecting Edit Web Part, or use the ribbon to edit the page.

3. Configure the Web Part:
e Select a Question and Answer List: This is preconfigured to point to the Bamboo Article Questions and Answers discussion board list.
e Select a Configuration List: Choose a list such as the Bamboo KB Configuration List.

e Select Picture Library: This is preconfigured to point to the KB Picture Library. This setting allows you to include images in your response back to the
end user and/or the discussion board. These images can be inserted directly into your response and no longer have to be uploaded to a Picture Library
before you can reference them.

¢ Show Answer Question Buttons: Toggles showing the Answer Question button next to the question.
o Show Delete Check Boxes: Toggles showing the check boxes used for selecting and deleting questions in the list.
e Use SMTP Secure Authenticated Connection: Select this option to enter in credentials for SMTP authentication.
o User ID: Enter in the user ID.
o Password: Enter in the password for the user ID.
o Port: Enter in the port number.
Records per Page: Enter the number of questions you want to display at a time in the KB Answer Questions Web Part.

Select a Language: Select this option to set the language used on the user interface of this Web Part. See Localizing KB Accelerator for more
information.

4. Click Apply and then OK to save your changes.



TopP

The SharePoint Security Trimming Web Part enables Knowledge Base Administrators to set permissions for articles and categories in batches.
To configure the SharePoint Security Trimming Web Part:

1. From the Quick Launch bar, click Manage Articles and Category Permissions. Edit the Manage KB Articles Permission Web Part or the Manage KB Category
Permission Web Part.

2. In the tool pane, click the SharePoint Secure Trim Web Part Settings button to display the Web Part Settings page. Note: You must disable pop-up
blockers for the site to display the Web Part Settings.

3. Inthe Web Part Settings page, configure the settings:
e Search Criteria: Define the behavior for the Web Part according to the conditions below:

o Site URL That Contains SharePoint List or Library: Enter the relative path to the KB Admin site. Click View List and Libraries to populate the
fields below.

o Select SharePoint List or Library: Select the Bamboo KB Articles List.

o Select Column Available for Searching: To make a column searchable, select it in the Available Columns list on the left and click the >>
button to add it to the Selected Columns list on the right. Hold down the SHIFT or CTRL key to select and move more than one column

o Define How Search Criteria is Joined: If search terms are entered in more than one column, the Search Criteria Join Operators selection
determines how a match is found. Select the OR operator to display items that match any search term. Select the AND operator to display items
only if they match all search terms.

e Search Results Configuration: The Search Results Configuration settings define how search results are displayed in the Web Part.
o Select List View To Display Search Results: Select the All Items list view.
o Item Limit: Enter the desired number of items to be displayed per page.

e Select a Language: To change the language used in the Web Part display and Web Part Settings page, perform the following steps:

o If your preferred language is something other than English, customize or create a language file using the instructions provided in Localizing
SharePoint Knowledge Base Solution Accelerator.

o Access the Web Part and click Language Settings in the Preferences section.
o In the Select a Language drop-down list, select the desired language file.
o Click the Save & Close button to save the Web Part settings.
o In the Web Part tool pane, click Apply and then OK to view updates in the Web Part instance.
e Online Resources and Support: If you encounter difficulties or need assistance, read the information provided in the Help section of the Web Part
Settings page.
4. Click Apply and then OK to save your changes.

ToP

The KB Admin and KB Client sites are actually tabs located in the same site for easy, centralized access. Configure the KB Client site before using it.

Click on a section below for more information:

Creating the KB Client Site

e Configuring the KB Admin Site URL

e Configuring the KB Tree View Web Part

e Configuring the KB Search Web Part

e Configuring the KB Ask a Question Web Part
e Configuring the KB Display Article Web Part
e Configuring the KB Tag Cloud Web Part

To create the KB Client site:

1. In the top site of the site collection where you want to create the KB Client site, navigate to Site Collection Features and activate the KB Site Templates
features.

Bamboo KB Admin Site Ts R2
Al ———

Base Template - Team Site

Bamboo KB Client Site T ! R2 5
& E——— -

Base Template - Team Site

2. Select Site Actions > New Site.
3. Under Sites, select the Bamboo KB Client.R2 site template. Give the site a name and a URL, then click Create.
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In order to centralize the KB Admin and KB Client sites, the KB Admin site URL must be changed in the KB Client site. Note: If you have upgraded from a previous
version of SharePoint Knowledge Base Solution Accelerator, existing sites are not centralized. You must manually modify the pages using SharePoint Designer. See

Configuring the KB Admin Site for more information.

To change the URL for the KB Client site:

1. From the KB Admin tab, click All Site Content. Under Lists, select Bamboo Navigators, then click KB Admin.

2. Click Edit Item. In the URL field, enter the relative path for the KB Client site, such as ../kbclient/default.aspx. Do not modify the Titles of the list items in the
Bamboo Navigators List. Doing so will affect the Bamboo KB Tree View Web Part.

3. Choose which groups/users can access the KB Admin site by setting the permissions for the KB Admin link. In the Bamboo Navigators List, select Manage
Permissions from the edit menu. Select all groups except Home Owners, then click R e User Permissions from the ribbon.
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To configure the KB Tree View Web Part:

1. From the KB Client site, edit the Tree View Web Part.
2. Configure the Web Part:

below.

View is recommended.
e Show Tree View: Toggles showing the category for navigating the Knowledge Base content.

Enter the site URL for the Bamboo KB Admin site: Enter the relative path to the KB Admin site and click the green arrow to populate the fields

Select a Display List: Select the Bamboo KB Articles list.
Select Default View: Select the list view that you want to be displayed in the Most Popular Articles list and the Latest Additions list. The Summary

Show Edit Buttons: This option is not available to end users.
Show Delete Check Boxes: This option is not available to end users.

o Show Most Popular Articles: Toggles showing the Most Popular Articles list, which shows articles that have had the most views.



o Show Latest Additions: Toggles showing the Latest Additions list, which shows the articles that were recently added to the Knowledge Base.

Show All Articles: Select this option to show the All Articles list, which displays all articles in the Knowledge Base with paging according to the
Records per Page value. When you select a category in the tree, the All Articles list shows all articles for that category and all of its subcategories.

o Automatically expand level: Choose how many items you want to be displayed by default in the tree view.

Records per Page: Enter the number of articles you want listed at a time in the Most Popular Articles list, Latest Additions list and the All Articles
list.

o Enter the URL to the page that contains the Bamboo Display Article Web Part for displaying article content: This field is prepopulated with the
relative path to the Display Article Web Part.

e Select a Language: Select this option to set the language used on the user interface of this Web Part. See Localizing SharePoint Knowledge Base
Solution Accelerator for more information.

3. Click Apply and then OK to save your changes.

TopP

To search for articles, configure the KB Search Web Part.

From the Quick Launch bar, click the Search link. Edit the KB Search Web Part.

In the tool pane, click the KB Search Web Part Settings button to display the Web Part Settings page. Note: You must disable pop-up blockers for the site to
display the Web Part Settings.

3. Configure the Web Part Settings. Note that the URL for the Bamboo Display Articles Web Part is prepopulated. See Configuring the KB Search Web Parts for
more information.

4. Click Save & Close, then click Apply and then OK to save your changes.

To configure the KB Ask a Question Web Part:

1. From the KB Client site, click Ask a Question. Edit the Ask a Question Web Part.
2. Configure the Web Part:

o Enter the site URL for the Bamboo KB Admin site: Enter the relative path to the KB Admin site, then click the green arrow to populate the Select a
Question and Answer List drop-down box with the lists from the KB Admin site. See Using Relative Paths for more information on the syntax for
relative paths.

o Select a Question and Answer List: Select the Bamboo Article Questions and Answers list.

e Ask a Question: Enter instructive text for end users, such as "Ask a question" or "Enter your question here". This text appears in the top of the Submit a
Question box.
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o Header Text: Enter the instructive text that you want displayed at the top of the Web Part to help users understand how Knowledge Base Administrators
will respond to their questions.

e Select a Language: Select this option to set the language used on the user interface of this Web Part. See Localizing SharePoint Knowledge Base
Solution Accelerator for more information.

3. Click Apply and then OK to save your changes.

Top

The Display Article Web Part allows articles to be viewed in an attractive format. However, the article must be selected and viewed from the Tree View on the KB
Client site home page. End users cannot view articles by navigating to the Display Article Web Part page.
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To configure the KB Display Article Web Part:

1. Access the Bamboo KB Display Article Web Part by selecting All Site Content from the KB Client site. Under Document Libraries, select Site Pages >
Display Page. Edit the KB Display Article Web Part.

2. Configure the Web Part:



Enter the site URL for the Bamboo KB Admin site: Enter the relative path to the KB Admin site, then click the green arrow to populate the fields

below.

.

.

Select the KB Articles List: Select the Bamboo KB Articles List.

Select the KB Article View Count List: Select the Bamboo KB Article View Counts List.

Select the KB Configuration List: Select the Bamboo KB Configuration List.

Select the KB Rating and Comments List: Select the Bamboo KB Rating and Comments List.

Custom Related Article Information: Create a tabbed section following the article content for custom article information such as Review Date,

Article Categories or custom columns of your choice. Place your custom information on separate custom-named tabs.

o

o
o
e}
o

o

Section Name: Enter in the name of the custom-related article information section.
Tab 1 Title: Enter in the name of the first tab.

Tab 2 Title: Enter in the name of the second tab.

Tab 3 Title: Enter in the name of the third tab.

Available Columns: Select the column data you want to display in a tab. Select a tab name in the Display Columns list box, then click the single
right arrow button to move the available column under the tab in the Display Columns list box. Use the Shift+Click or CTRL+Click keys to select
multiple columns in the Available Columns list box. Use the double right arrow button to move all available columns to the selected tab in the
Display Columns list box.

Display Columns: Lists the selected columns and their respective tabs. Use the up and down arrow buttons to move the columns up or down
within a tab. To add or remove a column from one tab to another, you must select the column, click the left arrow button to remove it from its
current tab, then select the new tab, select the column in the Available Columns list box and click the right arrow button.

For example, based on this configuration:

H
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Custom Related Article Information:
Secbion Name:
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Additional Article Details

Tab 1 Title: Details
Tab 2 Title: Category
Tab 2 Title: Review

Available Columns:

Display Columns:

Article Category
Article Keywords
Article Status
Article Text
Article Title
Article Type
Created

Created By
Folder Child Count
s

Item Child Count
Modified
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the custom related article information looks like this:

Additional Article Details

Category

Details |

| Article Type:INFO
Tag Term:

o Use SMTP secure authenticated connection: Select this check box to enter in credentials for SMTP authentication.

o User ID: Enter in the user ID.

o Password: Enter in the password for the user ID.

o Port: Enter in the port number.

o Records per Page: Enter in the number of records to be displayed at a time in the Related Articles, Article Attachments and Related External



Links boxes.

Allow Article Rating: Select this option to show the Article Rating and Comments box at the bottom of the article content so that users may submit
their rating and comment on each article. If you select this box, you must select the rating system to use: Numerical or Star.

o Numerical Rating or Star Rating: The Allow Article Rating option must be selected in order to select one of these options. Select the
Numerical Rating option to display a number rating system at the bottom of an article. Select the Star Rating option to display a graphical 5-
star-based rating system at the bottom of an article.

Hide Article Keyword(s) in Article Title Bar: Select this option to hide the article keyword(s) from the title bar of the article.
Hide Print Option: Select this option to prevent end users from printing articles.

Select a Language: Select this option to set the language used on the user interface of this Web Part. See Localizing SharePoint Knowledge Base
Solution Accelerator for more information.

3. Click Apply and then OK to save your changes.

Top

The Bamboo KB Tag Cloud Web Part allows end users to locate articles that have been viewed the most times by selecting a commonly used keyword (i.e. tag)
from the tag cloud.

To configure the Bamboo KB Tag Cloud Web Part :

1. From the KB Client site, click the Tag Cloud link. Edit the KB Tag Cloud Web Part.
2. Configure the Web Part:

Enter the site URL for the Bamboo KB Admin site: Enter the relative path to the KB Admin site and click the green arrow to populate the fields
below.

Select the KB Articles List: Select the Bamboo KB Articles List.
Select the KB Tag Cloud List: Selected the Bamboo KB Tag Cloud List.

Enter the URL to the page that contains the Bamboo Display Article Web Part for displaying article content: This field is prepopulated with the
relative path to the Bamboo KB Display Article Web Part.

Tag Format: Click 2 to select a font type, style, color, background color, alignment, decoration, etc. in the dialog box.

Number of Top Tags to Display: Enter the number of tags you want to display in the tag cloud. In the example screenshot above, only 20 of the most
viewed (i.e. top) tags will be displayed in the tag cloud.

Show Drop-Down Filter Menu: Select this check box to show a filter drop-down box that allows users to locate tags in the cloud by first letter of the
tag name.

o Number of Related Articles to Display: Enter the number of related articles you want displayed after selecting a tag in the cloud.

Select a Language: Select this option to set the language used on the user interface of this Web Part. See Localizing SharePoint Knowledge Base
Solution Accelerator for more information.

3. Click Apply and then OK to save your changes.

ToP

To configure any of the KB Search Web Parts (Article Search, Category Search, etc.), edit the Web Part, then click the KB Search Web Part Settings button in the
Web Part tool pane to display the Web Part Settings page.

Note: You must disable pop-up blockers for the site to display the Web Part Settings.

[=] KB Search wWeb Part Settings

To display Web Part settings, disable
pop-up blockers for this site.

KB Search Web Part Seftings

Click the links below for details about configuring the KB Search Web Part settings. When you are finished configuring the Web Part, click the Save & Close button
in the Web Part Settings page, then click Apply and then OK in the Web Part tool pane.

e Search Criteria Configuration
e Search Results Configuration



e Look and Feel Settings
e Language Settings
e Online Resources and Customer Support

Search Criteria Configurati

Each instance of the KB Search Web Part can search one SharePoint list or library. In the Search Criteria Configuration settings page, identify the list or library
to search and define search criteria.

T v
configuring the KB Search Web Part, visit the Online D

Site URL Containing the SharePoint List or Library:
Enter a SharePoint site URL:
[

Available Lists and Libraries: @
Select a list o Wbrary;
T -

Select a List or Library to Search

1. Click Search Criteria Configuration in the Search Settings section of the KB Search Web Part Settings page.

2. In the Enter a SharePoint site URL box, type the path to the KB Admin or KB Client site that contains the list or library to search. For the KB Client Search
Web Part, the URL for the KB Admin site. The site can be part of any site collection in the Web application. Site URLs can be absolute (http://servername/site)
or relative (./site). Bamboo recommends using a relative URL if the Web application has multiple access points using Alternative Access Mappings (AAM) or if
the Web Part will be saved as part of a site template.

3. Click the View Lists and Libraries button to populate the Available Lists and Libraries drop-down list.

4. In the Select a list or library drop-down list, select the list or library to search in the KB Search Web Part. Make sure to select the correct list or library. For
example, to configure and search the Article Search Web Part, select the Bamboo KB Articles List.

Site URL Containing the SharePoint List or Library: @

Enter a SharePoint site URL

/ | View Lists and Libraries
Available Lists and Libraries: @

Select a list or library

Bamboo KB Articles -

5. KB Client Search Web Part only: In the Enter a URL to the page that contains the Bamboo Display Article Web Part box, enter the relative path to
the page that contains the Bamboo Display Article Web Part, for example ./SitePages/Display%20Page.aspx. This step is required in order to view KB articles.

Enter the URL to the page that contains the Bamboo Display Article Web Part : @

JSitePages/Display?20Page aspx

Search Columns
Select the list or library columns you want to search. If you do not select any columns, the KB Search Web Part will only display a single field to search all columns.

e To make a column searchable, select it in the Available Columns list on the left and click the > button to add it to the Selected Columns list on the right.
Hold down the SHIFT or CTRL key to select and move more than one column.

e To add all columns to the searchable columns list, click the >> button.

e To remove a column from the list of displayed columns, select the column or columns to remove and click the < button.
e To remove all columns, click the << button.

e To reorder the displayed columns, select a column and click the up or down arrows.

Search Columns: (@

Available Columns Selected Columns
Article Category - Article Title
Article Keywords B == Article Type
Article Status ‘_ [ ] Article Text
Article Text 3 Article Keywords

>

Article Title Article Status
Articla Type
Hani s
Created By <<
Expiration Date
Folder Child Count %

Search Criteria Join Operators

If search terms are entered in more than one column, the Search Criteria Join Operators selection determines how a match is found.



e Select the OR operator to display items that match any search term.
e Select the AND operator to display items only if they match all search terms.

Search Criteria Join Operators:

Select a search operator:

OR b

Maximum Age

The Article Search and KB Client Search Web Parts have the option to set the maximum age for the search criteria. If this option is selected, users can choose the
maximum age of the item they are searching for. For example, users can choose to search for articles from the past 6 months, comments from the past 90 days, or
categories from the past 3 days.

Maximum Age : (@

Show Maximum Age

Search Column Options

The KB Search Web Part can leverage the SharePoint Search service to allow searching in all list or library columns using a single search field. If SharePoint Search
is enabled and configured in your SharePoint farm, check the option Allow users to search all columns to add an additional field to the search criteria list called

Search in all columns for. If this option is not checked, only the columns selected in the Search Columns configuration section will be displayed. To display only
the Search in all columns for field, remove all other columns from the Search Columns list.

Note: In order for results to be found using the Search in all columns for field, the list configured in the KB Search Web Part must be included in the SharePoint
Search configuration. To test this, try searching for list data in the SharePoint Search page. If you see results from the list in SharePoint Search, you will get results
in the KB Search Web Part.

When the Allow users to search all columns option is checked, the following additional features define search behavior:

e Search scope title: To improve search performance, enter the smallest SharePoint Search scope that includes the list data you want to search. Note: Search
scopes are only configurable in SharePoint Server 2010.

e Include document content: Select this option to also search the text in list item attachments and document library items. Note: Only document types that
are indexed for SharePoint Search can be searched with the KB Search Web Part. For more information about searching documents, consult the documentation
for your SharePoint version.

Search Column Options:

[¥] Allow users to search all columns
Search scope title (only available with SharePoint Server):

Include document content

Search Criteria Value Options
The following options define how default field values and choice settings are displayed:

o Display default column value: For any SharePoint Single line of text column in the list or library that has a default value configured, the KB Search Web
Part will display the default value as the default search term when this option is checked. Note: This option currently applies to Single line of text columns only.

o Disable lookup fields: Select this option to display the search box for SharePoint lookup columns as a text box instead of a drop-down list of choices. Bamboo
recommends disabling lookup fields if the lookup list has more than 200 items. Populating the drop-down list for large lookup columns can slow the
performance of the KB Search Web Part.

Search Criteria Value Options: (@

¥ Display default column value (text columns only)

Disable lookup fields

Top

The Search Results Configuration settings define how search results are displayed in the KB Search Web Part.



Search Settings Search Results Configurai

Search Criteria Configuration

Search Results Configuration

Preferences

Wrslearsf e 3l eeline Search Result Display: @
ing list view © Defj

Language _S_ettings :

Search Result Display
Define the columns and view options for the search results grid:

e Using existing list view: When this option is checked, the columns displayed in the search results, number of items displayed, and the item sort order will
match the settings configured for the list view selected in the Available List Views drop-down list. Note: Changing the list view configuration in the
SharePoint list will affect the search results display in the KB Search Web Part. Make sure to select the correct list or library. For example, select the KB Admin

Search Results List for the Article Search Web Part.

Search Result Display: @

@ Use existing list view () Define custom view options

Available List Views: @
Select a list view to display search results:

KB Admin Search Results -

Define custom view options: If you prefer to customize search results display options specifically for the KB Search Web Part, select this option. Then select
the columns to be displayed, the number of items to display per page, and the item sort order. Changing list views for the SharePoint list will not affect how
search results are displayed in the KB Search Web Part.

Search Result Display: @
© Use existing hist view @ Define custom view options
Search Result Columns: (@
Selected Columns
D -
Content Type I
Article Title = 'il
Modified
Created ek Al
Created By < v
Modified By L
Version <<
Edit{link to edit item) —I
Article Title(linked to itam) 32
Search Result ltem Limit: (g
Enter the number of items to display per page
20
Search Result Sort Order: (@)
First sort by the column:
o] il
@ !é Show items in ascending order (A, B, G, or 1,2, 3)
+3
Em- . . v
|[@—] Show items in descending order (C, B, A, or 3,2, 1)
LK
Then sort by the column
None -
| B 5
C] Jz Shao in ascending order (A, B, C, or 1,2, 3)
+3
1 o o a9 1
! 2| Show items in descending order (C, B, A,or 3, 2, 1)
*1

Search Result Options
The following additional options are available to customize the search results page:

o Display both search criteria and search results: When this option is checked, search results will be displayed below the search criteria. When the option is
unchecked, the search criteria will be replaced by search results.

¢ Allow printing of search results: When this option is checked, the Print button is available on the search results screen.

e Allow export of search results to Excel: When this option is checked, the Export to Excel button is available on the search results screen.



Search Result Options: @
Display both search criteria and search results
] Allow printing of search results

] Allow export of search results to Excel

Top

Look and Feel Settings

Look and Feel Settings define the look and feel of the KB Search Web Part, including color scheme, font, and layout.

Search Settings Look and Feel Settings

Search Criteria Configuration
Define the look and feel of the KB Sg
Search Results Configuration about configuring look and feel options

Preferences

Look and Feel Settings fllsiferia and Search Results Lod

Language Settings @ Default search criteria layout © cugt

By default, search criteria are listed vertically in the Web Part in a grid view. To customize the layout of the search criteria page, select Custom search criteria
layout, then click the Modify Layout button.

Search Criteria and Search Results Look and Feel: (@)

© Default search criteria layout @ Custom search criteria layout

Modify Layout

To modify the style applied to the search criteria page and the search results page, click the Modify CSS button.

Custom search criteria and search results style: |

Modify CSS

L Settings

To change the language used in the Web Part display and Web Part Settings page, perform the following steps:

1. If your preferred language is something other than English, customize or create a language file using the instructions provided in Localizing SharePoint
Knowledge Base Solution Accelerator.

Access the KB Search Web Part and click Language Settings in the Preferences section.
In the Select a Language drop-down list, select the desired language file.
Click the Save & Close button to save the Web Part settings.

s wN

In the Web Part tool pane, click Apply and then OK to view updates in the Web Part instance.



|| Select the language to be displayed In the Web Part and Web Part Settings. For more information about configuring

Search Criteria Configuration |

Search Results Configuration | | language options. read the Configuration section of the Onlne Documentation.
Select a Language: (@ 1031.German =
If & desired language IS igg T
informaticn. 1036.French

Online Resources

Customer Suppart

ToP

lage fie can be created manually. View the Online Documentation for more

smveBChse | | cancel

If you encounter difficulties or need assistance with the KB Search Web Part, read the information provided in the Help section of the KB Search Web Part Settings

page.

Search Criteria Configuration I

.

| Look and Feel Settings |

Language Settings | « Knowledge Base - Our searchable

Base Solution Accelerator.

product notifications, and more,

T || We offer the following enline resources for assistance with SharePoint Knowledge Base Solution
Search Results Configuration il

Online Documentation - For detailed information about how to install, configure, or use
SharePoint Knowledge Base Solution Accelerator, visit our Online Documentation system.

Knowledge Base
product information, and answers to frequently asked questions about SharePoint Knowledge

« Customer Support Website - The Rarrboo Suppert Website indudes links to our searchable
Customer Support Knowledge Base, Bamboo Nation community fonums,
R issues or ask questions, use the official Help Desk portal at My Bamboo.

« My Bamboo - Register with My Bamboo to submit tickets through eur Help Desk partal, manage

, support plan details, and more. To report

indudes product release notes, helpful

Save B Cose Cancel

Use the table below to determine how your relative paths will appear.

Use relative paths, not absolute paths, when configuring the KB Admin and KB Client sites.

Site Path Is Equivalent To
Top Site (Root Site) /SiteDirectory/KBAdmin/ http://servername/SiteDirectory/KBAdmin/_blank
or
~/SiteDirectory/KBAdmin/
Subsite (Current Web Site) Lists/Discussion%20Board/ http://servername/SiteDirectory/KBAdmin/Lists/Discussion%
or 20Board/_blank
./Lists/Discussion%20Board/

Bamboo products can display user interface and tool pane text in your local language. To change the language a product displays, perform the steps described

below. Click a link below for detailed information about each step.

1. Customize a language file.
2. Select the customized language file in the product configuration.

There are four language files included with Bamboo products:



e 1031.German.xml
e 1033.English.xml
e 1034.Spanish.xml
e 1036.French.xml

These files are located in the wpresources folder. This folder may be located under the following paths:

e \\servername\drive\Inetpub\wwwroot\wss\VirtualDirectories\port\wpresources\[Product]

e \\servername\drive\Program Files\Common Files\Microsoft Shared\web server extensions\wpresources\[Product]
The German, Spanish and French files have not yet been translated; they are still in English. Edit these files directly to provide your own translation of the product
user interface and tool pane text. To make sure that these files are not overwritten when you upgrade the product, copy the default file for the language you want

to the wpresources folder and rename it, for example: CompanyName.1036.French.xml. If you do not rename the files you modify, these files will be overwritten
when the product is upgraded.

To create language files for languages other than German, English, Spanish, or French, copy one of the existing language files and rename it. Then edit the file to
provide your own translation.

The installation program will not remove or overwrite translation files you have created if they are named differently from the default resource files included with
the product. However, product upgrades may require that you modify custom translation files to include new resource strings that were added for the new product

version. The product will display the missing resource string IDs after an upgrade is completed. Copy these resource string IDs from a default language file to your
custom translation file and make the appropriate changes for your language.

The instructions below for changing language file settings apply to Bamboo products with settings configured in the Web Part tool pane or Web Part Settings pop-up
page.

Changing Language Settings in the Web Part Tool Pane

1. Click the edit drop-down arrow on the Web Part title bar and select Edit Web Part.

Minimize

2. In the Language settings section of the Web Part tool pane, select the language file you want to use.

Language For Displa

3. Click Apply and then OK in the Web Part tool pane to apply your changes.

Changing Language Settings in the Web Part Settings Pop-up Page

1. From the Web Part, click the edit drop-down arrow on the Web Part title bar and select Modify Shared Web Part.

Minimize

Edit Web Part

2. Click the [Product] Settings button in the Web Part tool pane.



[ Cross-Site Display Web Part Settings |

3. Click Language Settings in the Web Part Settings page and select the language file you want to use.

IZZETN [——

General Sextin
g Select the language to be displayed in the Web Part and Web Part Settings. For more i jon about
options, read the Configuration section of the Online Documentation.

Select a Language: 1033.English
1031.German

_ | If a desired language is not
infarmation.

be created manually. View the Online Documentation for more
1034.5panish

1038.French

4. Click the Save & Close button to save the Web Part settings.
5. Click Apply and then OK in the Web Part tool pane to apply your changes.

e Using the Bamboo KB Admin Site
e Using the Bamboo KB Client Site

e Using the KB Search Web Parts

The KB Admin site allows Knowledge Base administrators to view data about articles and authors, create new articles, manage existing articles, approve and
manage article comments, answer end-user questions, manage images, and create and manage Knowledge Base article categories.

The KB Admin site must be configured before it can be used. Read Configuring the KB Admin Site for information on configuring the KB Admin site.

Access the lists, libraries, discussion boards and other site content used in the KB Admin site by selecting Site Actions > View All Site Content and selecting the
desired item.

Click the links below for more information on each section.

Workflow Configuration List: Create customized buttons for the ribbon for workflow approval processes.
Reporting: View data and statistics about Knowledge Base articles.
Authors: View data about Knowledge Base articles according to author.

Pictures: Upload article- or category-related images.

Pending Questions: Answer questions submitted by end users.

Article Control: Create and edit articles. Manage article and category permissions.
Category Control: Create and edit article categories.

Comment Control: Approve and manage comments on articles.

Tag Cloud: Create tags to be associated with articles.

The Workflow Configuration List is part of the Workflow Start Feature optional component for users who have Workflow Conductor installed along with SharePoint
Knowledge Base Solution Accelerator, or users who wish to use out-of-the-box SharePoint workflows. Use the Workflow Configuration List to create buttons, located
in the ribbon, for workflows for automated processes such as article or comment approval or article publishing. See KB.12669: How to Use Workflow Conductor for
Process Automation in SharePoint Knowledge Base Solution Accelerator.

Top

The KB Admin site's Reporting feature allows Knowledge Base administrator to view data about Knowledge Base articles via charts, including:

o Article Counts by Categories: Displays the current categories in the Knowledge Base along with how many articles are in each category



e Article Counts by Article Type: Displays the article types along with how many articles are in each type
e Article Usage Report: Allows Knowledge Base administrators to see which articles have the most views

e Ask a Question Report: Displays how many questions have been asked, whether they were answered, and if Knowledge Base articles need to be created
based on the questions and answers

A data view is displayed underneath Article Counts by Categories and Article Counts by Article Type. This data view displays the number of articles in each category
or article type along with the average user rating for that category or article type. The Article Usage Report is a data view of the most popular articles and each
article's page views and rating. The Ask a Question Report is a bar graph that displays the number of questions submitted by users that:

e Need a Knowledge Base article to be written
e Do not have an answer
e Have replies

To select colors for the chart, edit the Web Part. In the tool pane under Bamboo KB Reporting Configuration, click Choose colors for the chart. A new window
opens where you can select the desired colors for the chart. Choose your colors manually or click Auto Select to automatically assign colors, then click Save. To
change the chart skin (the background color), choose the desired skin from the drop-down list under Select a skin for the chart. To increase or decrease the size
of the chart, select the desired size under Choose a chart size.

=! Bamboo KB Reporting Configuration

Enter site URL

)

Select a report to display:

Article Counts by Categories [+

Choose colors for the chart

Salect a skin for the chart

Vista [~

Choose a chart size:

Default - 100% [=]

Choose a legend display style:

Column [+

W Tumn off chart labels

v v the Print and Export to Excel action buttons

*| About Web Part

ok || cancel |[ apply |

Select Turn off chart labels to turn off the labels displayed in the chart. Select Show the Print and Export to Excel action buttons to display these options in
the Action button, located under the Web Part title. Click Apply and then OK to save your changes.

Article Counts by Categories

Choose a legend display style:

Row |3
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Authors

The Authors section displays a data view of All Articles, which displays all articles in the Knowledge Base, or My Articles, which displays the articles authored by the
logged-in user. You can sort, filter, and make changes in datasheet view by selecting the Edit in datasheet option in the tool pane. For more information, see the
Data-Viewer online documentation.

Allow Edit In Data Sheet

Use the KB Picture Library link under Pictures to upload and manage images for articles or categories. The KB Picture Library is a standard SharePoint picture
library.

KB Admin KB Client

&) site Workflows

workflow Configuration
Lst

Reporting Picture Libraries
Authors ] KB Picture Library
All Artxcles

L

My Articles
Pictures

KB Picture Library
P e I

To upload a new image:

1. From the KB Admin site, click KB Picture Library.
2. Click Upload and choose whether you want to upload one or multiple images. Select the file to be uploaded.

e e e g P e R s P R ot T e
; KB Admin » KB Picture Library » All Pictures %
“jome
i 2
1 = —
4 Naw plcad] »  Actions = Sattings =
Pictures o —
* vple )

Picture Library Type upload a rom your
:‘B 3 T] | computer to this ibrary, )
“‘Pending Question *_]5 Upload multipla pictures from your
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{newier Questions '
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3. Use the form to update the image properties, if necessary. Click Save.
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Save  Cancel Delete
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Commit Clipboard Adtions

o The document was uploaded swuccessfully. Use this form te update the properties of the document,

Name * £a05-2010-configuringadmin wg

Preview ﬂ

Title Configuring KB Admite Site
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Description screenshot of KB admin site configuration -

Used as alternative text for the picture.
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Created at 9/23/2010 11:42 AM by Katle Fackard [ B ] [ Cancel
Last modified at 9/23/2010 11:42 AM by Katie Packard Il L

4. The image is now in the KB Picture Library.
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To manage images:

1. From the KB Admin site Home page, click KB Picture Library.

2. Use the toolbar to manage the picture library:
e New: Adds a new folder to the picture library to help you organize your images.
e Upload: Uploads one or multiple images to the picture library.

e Actions: Use this button to perform the following actions: edit images in an image editor, delete images, download images to your computer, insert
images in an e-mail or document, view images in a slide show, open the files with Windows Explorer, connect to Outlook, view RSS feeds or set up alerts
on this page.

Settings: Creates a new column or view; manages picture library settings.

Pending Questions displays the Bamboo Article Questions and Answers List, which contains questions that end users have submitted to Knowledge Base
Administrators. Answer Questions is a data view of the questions that end users have submitted. It shows the number of replies for each question, the answer



status for the question, whether or not the question needs to be turned into a KB, and a list of available actions, such as Answer Question, Mark as Answered and
Edit.

Barnbon K Answer Questicns
[T — Cruated Lt Raphued Wuabar of Supbes Amwer SLalus Wesd 68 Buskatin Actions

i

Available Actions

Edit
Mark as Answered
Mark as Need KB

View Replies

These options allow Knowledge Base Administrators to better manage questions and answers to ensure that the Knowledge Base continues to be useful and
beneficial to end users. For example, a question that is submitted by many end users can be marked as Need KB since it is a popular question.

To edit or modify the Bamboo Article Questions and Answers list, edit the list settings. To do this, navigate to the list by selecting Site Actions > View All Site
Content > Discussion Boards > Bamboo Article Questions and Answers. Use the ribbon to edit the list settings by selecting List > List Settings. The list is
blank until an end user submits a question.

To answer a question:

1. From the KB Admin site, click Answer Questions.
2. Select Answer Question from the Available Actions drop-down list for the question that you want to answer.

Bamboo KB Answer Questions {

b All Questions f ] Available Acticns
—
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3. In the Answer Question section underneath the data view, type your answer in the Answer field. Use the formatting options at the top to format text,
images and more. Use the Design option underneath the Answer field to edit in rich text format. Use the HTML option to edit in source code. Click Preview to
view how the answer will appear when it is submitted.
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4. Click Send Answer to User to e-mail the answer directly to the end user. Click Answer Question to display the answer on the page with the question. Click
Close to cancel the reply.

To view replies:

1. From the KB Admin site, click Answer Questions.
2. The number of replies for each question are listed in the data view under Number of Replies.



Number of Replies

3. To view the replies, select View Replies from the Available Actions drop-down list for the desired question.

Available Actions

Answer Question
Edit

Mark as Answered
Mark as Need KB
View Replies
r =

4. A new window displays the replies in a discussion board.
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To edit a question:

1. Select Edit from the Available Actions drop-down menu.
2. A new window displays the question in edit form.

7 PR [

3. Make the desired changes, then click Save.

To mark a question as answered:

1. Reply to the desired question.
2. Select Mark as Answered from the Available Actions drop-down list for the desired question.

3. The Answer Status automatically changes to Yes.



Mumbar of Repliss Answer Status

To mark a question as needing a KB:

1. Select Mark as Need KB from the Available Actions drop-down list for the desired question.
2. The status for Need KB automatically changes to Yes.

Need KB

Yes

No

-
o

Use the links under Article Control to create new articles, manage and edit existing articles, and manage article and category permissions.

Article Control

Create New Article

Manage Articles

Manage Articles and
Category Permissions

The Create New Article link uses the Bamboo KB Articles List. To edit the columns used in the list, or to modify the options available in the list such as for
Article Type, edit the list settings. To do this, navigate to the list by selecting All Site Content > Lists > Bamboo KB Articles. Use the ribbon to edit the list
settings by selecting List > List Settings.

To create a new article:

1. From the KB Admin site, click Create New Article.
2. Create the new article:

Article Title: Enter a name for the article. This is a required field.

Related Articles: Add other articles that are related to this new article, if applicable. Click the related articles, then click Add. Click Remove to delete a
related article.

Article Keywords: Enter keywords that you want to be associated with the article, such as "SharePoint 2010," "installation" or "troubleshooting".
Article Type: Select the type of article. This list is prepopulated with the following options:
o BUG
ERRDOC
ERRMSG
FAQ
FIX
HOTFIX
HOWTO
INFO
PROBLEM
o RELNOTE
Related External Links: Enter any related links to this article, if necessary, for example: links to Microsoft TechNet.

O O O 0O 0 0O O ©O

Article Status: Choose the article's status, such as Draft, Under Review, Publish or Archived.

Review Date: Enter a date, or click on the calendar icon, to select a review date.

Article Category: Choose one or multiple categories for the article. Click Add to add the categories; click Remove to delete them. Use the CTRL key to
select multiple categories.

Article Text: Enter the text for the body of the article. Use the formatting options at the top to format text, images and more. Use the Design option
underneath to edit in rich text format. Use the HTML option to edit in source code. Click Preview to view how the article will appear when it is submitted.

./ Design | <> HTML Preview

Tag Term: Choose tags to be applied to the article. These tags will allow the article to be searched via the Tag Cloud on the KB Client site.



o Expiration Date: Enter a date, or click the calendar icon, when the article will expire. This ensures that the Knowledge Base remains up to date and
current.
3. Click save.
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To change the width of the Related Articles and Article Category fields:

The width of the Related Articles and Article Category fields can be modified so that full article titles and categories are visible.

- New Item

= (= & Cut
H “ _1 42 copy wj v j
Save cancel
The full article title cannot be
viewed.
Article Title =

Related Arbicles Color Coding Using Calendar Plus
Using PowerShell to deploy sokutions in Sharel
T

What are the New Features in as|
Add

Commit

To modify the width:

1. Open the KB Admin site using SharePoint Designer.
2. Under Bamboo KB Articles and Bamboo KB Categories, open EditForm.aspx and NewForm.aspx.



EditForm. aspx

[[11] Bamboo KB Categaoties

3. From the ribbon, select Web Part Zone. (If this option is grayed out, use the ribbon to select Home > Advanced Mode.) Under Web Part, select Content
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4. Right-click on the Web Part and select Web Part Properties

bFartPages: Cumien=Td3 corniFasc

Click OK and save the page.

. Under Content Link, click . and browse to Shared Documents > Bamboo_KB_Articles.js.

5. Return to the KB Admin site. Click All Site Content > Shared Document Library. Click Bamboo_KB_Articles and save the file to the local drive (or the

desired location).



Bamboa_KB_Articles

6. Use Notepad or the desired program to open the file. Change the value for the column width by modifying the value for var maxLimitWidth. The default value
is 250.
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To edit articles:

1. Click Article Control to locate the desired article, or click Manage Articles and use the search options to enter in your search criteria.
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3. Make your changes and click Save. Click Cancel to cancel the changes.

To manage article and category permissions:

The SharePoint Security Trimming Web Part allows Knowledge Base Administrators to set permissions for articles or categories in batches. This enables
Administrators to better manage and control articles and categories. For example, Administrators can set permissions for the category "Sales" so that only the Sales
Department can view articles in the "Sales" category. Or, Administrators can set permissions for article type "RELNOTE" so that only the Engineering and Product



Management departments can view articles under the category "Release Notes".
To manage article permissions:

1. From the KB Admin site's Quick Launch, click Manage Articles and Category Permissions.

2. Under Manage KB Articles Permission, enter the search criteria for the articles you want to manage permissions for, then click Search.

3. In the search results grid view, the color under the Security Type indicates the security level belonging to each article. Articles with the same color have the
same security level.

4. Select the desired articles and click Manage Permissions.

Hharrenr Mt AT
only under Full trust" Message is Received
After Installation

Troubleshooting SQL Server

AJAX Extensions

How to Use .NET 3.
V| With Bamboo Produ

Note: Security Type color code indicates item with the same per

5
C

5. Select the user/group and choose one of the following:
e Inherit Permissions
e Grant Permissions
e Edit User Permissions
e Remove User Permissions

& | A& & & @

Nane Type User Kame Parmission Leveis
User Bamibon Riead Only
[ System Accoum User Limitert Acte:

To manage category permissions:

1. From the KB Admin site's Quick Launch, click Manage Articles and Category Permissions.

2. Under Manage KB Category Permission, enter the search criteria for the category you want to manage permissions for, then click Search.

3. In the search results grid view, the color under the Security Type indicates the security level belonging to each category. Categories with the same color have
the same security level.

4. Select the desired articles and click Manage Categories.



Manage KB Category Permission
Category Name:

Parent Category: "Announcernents & News™ Or "Articles, Tips & Tricks™ Or

| Search || Reset

Waming: For better performance when managing permissions, namow your search

Anncuncements & News 1

4

Articles, Tips & Tricks
Presentations & Webcasts
Installation and Setup Information
Sales & Licensing

Release Notes

Products

PMG Internal

Community Management

|
. Calandar Plus

Nota: Securty Type color code indicates item with the same parmission set. Thas
S e . P F.

5. Select the user/group and choose one of the following:
e Inherit Permissions
e Grant Permissions
e Edit User Permissions
e Remove User Permissions

Use the Add New Category and Manage Categories links under Category Control to add new categories and manage or edit existing categories.

Category Control

Add New Category

Manage Categories

The Add New Category link uses the Bamboo KB Categories List. The list is prepopulated with data that you can modify. To edit the columns used in the list,
edit the list settings. To do this, navigate to the list by selecting Site Actions > View All Site Content > Lists > Bamboo KB Categories. Use the ribbon to edit
the list settings by selecting List > List Settings.

To add a new category:

1. From the KB Admin site, click Add New Category.

2. In the New Item form, enter the name of the new category (required); a parent category (such as Announcements & News or Articles, Tips & Tricks) to be
associated with the category, if desired; and an image URL, if necessary.
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3. Click save.

4. The new category is added to the Bamboo KB Categories list. It is displayed in the KB Tree View on the KB Admin site home. View the new category by clicking
Category Control.
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To manage categories:

1. From the KB Admin site, click Manage Categories.
2. Enter your search criteria and click Search.

Category Search

Catngory Name:

Paret Catagory: “Ansuncements & News” O “Artickes. Tigs. i Trce Or Calendoe P
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Use the Approve & Manage link under Comment Control to approve and manage comments submitted by end users about Knowledge Base articles.



Comment Control
Approve & Manage

The Approve & Manage link uses the Bamboo KB Rating and Comments List. To edit the columns used in the list, edit the list settings. To do this, navigate to
the list by selecting Site Actions > View All Site Content > Lists > Bamboo KB Ratings and Comments. Use the ribbon to edit the list settings by selecting
List > List Settings.

Warning: If you are using workflows to approve and manage comments, do not manually approve comments. Doing so will stop the workflow task from approving
comments, and the Workflow Task List will display open tasks. Choose to approve comments using only one method (workflows or manual approval).

To manage comments:

1. From the KB Admin site, click Approve & Manage.
2. Enter your search criteria and click Search.
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3. To publish the comment, click Publish. To edit the comment, click the Edit icon under the Update column. A new window displays the comment in edit form.
e Use Article ID to assign a different ID to the comment. This is a required field.
e Change the Rating using the drop-down list.
e Modify the Comments in the rich text editor. Use the formatting toolbar to format your text.
e Change the Status of the comment to Submitted, Rejected or Published.
e Associate the comment to another Article Title using the drop-down list.
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The Bamboo KB Tag Cloud List allows Administrators to add new tags to be associated with articles. End users on the KB Client site can then view a tag cloud to
view articles associated with that tag.

To add tags to the Bamboo KB Tag Cloud List:

1. From the KB Admin site, click All Site Content.



2. Under Lists, select Bamboo KB Tag Cloud.
3. Click Add new item to add a new tag to the list. Click Save.

Top

The KB Client site enables end users to search for articles and content; print or e-mail articles or export them to PDF; submit questions to Knowledge Base
Administrators; rate and comment on articles; view the most popular and recently added articles; and more. You must configure the KB Client site before you can
begin using it. Read Configuring the KB Client Site for information on configuring the KB Client site.

Before you can use the KB Client site, you must create articles in the KB Admin site. Read Using the KB Admin Site for information on using the KB Admin site.

Click the links below for more information on each section.

e Home (to locate articles and to view the most popular and most recently added articles)
e Search (to search for articles using specific search criteria)

e Ask a Question (to submit questions to Knowledge Base Administrators)

e Tag Cloud (to view specific articles using tag terms)

The Home page displays a tree view of articles that allow users to search for articles.

The sections for Most Popular Articles, Latest Additions and All Articles can be hidden. The tree view can also be hidden. To hide one or all of these options,
edit the Web Part. In the configuration tool pane, uncheck the options that you want to hide. Click Apply and then OK to save your changes.

Uncheck these options to
remove them from the page.

| Show Tree View
[¥] Show Most Popular Articles [¥] Show Latest Additions [ Show All Articles

To view any of the articles in the Most Popular Articles, Latest Additions and All Articles sections, simply click the article title to view it.

» Most Popular Articles...

» Migrating Data to SharePom

b Error Message: "Invalid License"

3 Installatlon Best Practices for Elamboo Products

The article's title and content are displayed. Keywords associated with the article are displayed above the article title. On the right side of the page, view when the
article was created and last modified as well as who last modified the article. See how many times the article has been viewed and what the article rating is. You
can also print or e-mail the article. Underneath the article, you can rate the article and submit comments. You can also view related external links associated with

the article. Under Additional Article Details, you can view the article type, tag terms associated with the article, the date that the article was last reviewed, and
the categories associated with the article.
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Use the tree view to view articles by expanding or collapsing the categories to view subcategories. The Most Popular Articles, Latest Additions and All Articles
sections then display that category's most popular articles, most recently added articles and all articles.
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The Search page allows end users to search for articles using specific search criteria. See Using the KB Search Web Parts for more information about searching and
search criteria.

To search for an article:

1. From the KB Client site Home page, click Search.
2. Enter in your search criteria and click Search.



KB Search

-

Mamimum Age: 14 Days ° 1]

Article Title:

Article Keywords: S0L, troubleshooting, SOL Server

Article Category: |~Artictes, Tips & Tricks™ Or “Instaliation and Setup Information™ -
Articla Status: | “Publish” .
Artidle Text:

oR
Search in All Columns for

[ semch || Reset || Pant || Expontio Excal |

» Troubleshoating SQL Server - Updabed: 5/20/2011 4:03 FM

See the link below for abaut. ing SOL Server: microseft.com 1
» Prablem; Publishing Cacha Emor in Server's Evant Viewss Log - Lipdated: 5/17/2011 4:58 PM

SYMPTOMS  Your sarver i nunning MOSS 2007 and you find errors in the Event Viewer logs refatad to the Publshing
Server Event Category: Publishing Cache Event [0: 5785 Date: 5/22/2007 Time: 4:04:
to connect publishing custom string handler for output caching. IS Instance 1d i 103811474, Ur Is http://locai
Part, you get this entry in the event viewer Event Type: Emrar

3. Click the article title to view the article. Click Print to print the article or Export to Excel to export it.

TopP

The Ask a Question page allows end users to submit questions to Knowledge Base Administrators, who can then review the questions and respond to them. Read
Using the KB Admin Site for more information on answering questions.

You can modify the instructive text that appear on this page according to your organization's needs. For more information, read Configuring the KB Client Site.
To submit a question:

1. From the KB Client site, click Ask a Question
2. Fill out the form with your name, e-mail address, subject and question.
*+ Ask 8 Question "
Vour Hane | BAMBOOAKPackard L4
our -l | k. piackard@bamboo. com w

sapect; | licensing -

FUESEST | what is the best practice for transferring SharePoint ZDD7 licenses to SharePoint 20107

3. Click Submit Question.
j. Bamboo KB Ask Question
L, Thank you, your tion has been added to our

4 Our support team will answer your question as soon as possible. You will receive a
% confirmation email containing a link to your answer once this question has been answer.

o s A s gt et e

The question is submitted to the Knowledge Base Administrators through the Pending Questions section in the KB Admin site. The Knowledge Base Administrator
can e-mail the reply to the question directly to the user from this section. For more information, read Using the KB Admin Site.

ToP

The Tag Cloud page allows users to search for articles using tag terms. Users can select the most viewed articles by selecting the largest tag term in the tag cloud.
Tags must be created in the KB Admin site. See Using the KB Admin Site for more information.

KB Tag Cloud
select: [l [=]

asiertplus Calendar configuration engineering licensing NEW PMG  SharePoint 2007 SharePoint 2010 5oL Server troubleshooting

Use the drop-down list to search for specific tags. Click a tag to view all articles associated with that tag.
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KB Tag Cloud
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Selected Tag: New

» Color Coding Using Calendar Plus

» Community Management Best Practices
* PMG Confidential
* PROBLEM: "This Web Part will function only under Full trust” Message s Received After Installation

» What are the New Features in SharePoint Task Master 2.5

A larger tag size indicates a greater number of articles associated with that tag.

TopP

The following topics provide examples of using KB Search Web Part with different search options:

e Simple Searching

e Viewing Search Results

e Printing and Exporting Search Results
e Searching Multiple Columns

e Searching Using AND, OR or MINUS

e Searching in All Columns

To perform a search with the KB Search Web Part, simply enter search terms in one or more search criteria fields and click the Search button. The example below
shows a search for published articles created in the last 3 days that contain the keywords "My Bamboo," "licensing" and "activation keys."

Article Search
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R A— Wy Bessbon, censing, hlin k

r— i -

Search in AB Colemns for

- K Ve My - [Pubdab] Puthh HONTD mIAEL @
SaL P

IS T1 WES 1,026 MOSS. 087 Sharehgant FAUNGYTAN 110 and Sharuuint Sarver 2018 GEDSISIG BCOVAton Kays Y My Sanbes A

bearn by = vchaded it i purchasad <oy of & Danbcn S Licares beva are Grovided iy product dewsioad = el ad are dao

seared in Moy Baribos. Vou must purchase 3 Kcerma ey T asch e o plan £ . For your a
Camersence, bcenses cam ba actisatad ookse. 1T your soreus Jos N aree 34 ISR COMRBCSEN, i Cah 114308 your beanse ol o My

Bambc or by & mugport kst 1. Dpan SharsBsmt Cantrat Adrestratie. 2. Accmes the Barbos Web Licsras Marager sage: n Shasafoet 2007,

chck: tha Oparations brk 3nd thar ek Rarbos Wet Licanes Warasgar . the lsmison Eskitions Corparation siction, In Gharadies 2018, chck

Manage My Licunss Keys 5 1ha Harsbos Sskibans seclson. 3. 1n Uns Snkont: Wab i e Marages 5348, Gmand the saciien thal centsins the.

g 1 o 1)

Top

Search results are displayed in a grid view according to how the KB Search Web Part is configured. Search results will either be displayed below the list of search
criteria or will replace the search criteria, depending on the option configured in the Web Part settings. The columns shown in the search results may correspond to

an existing list view or may have been customized when the Web Part was configured. The columns displayed may be different from the columns that can be
searched.



If there are more search results than can be displayed on one page, use the paging links at the bottom of the search results grid to move between pages of results.
The maximum number of items per page is configured in the list view if results are displayed using an existing view or in the Web Part settings if custom view
options are configured.

Click any column heading to sort the results by that column. Click again on the same heading to reverse the sort order. Default sort order is configured in the list
view if results are displayed using an existing view or in the Web Part settings if custom view options are configured. Note: This feature is not available for
SharePoint Search results view.

¥ Bamboo Support Service-|

Click a column name to
sort results in ascending
or descending order

Our official support hours an
clock. The highly qualified s
based team. Support Plans:|
Maintenance (inchuded for o ): Unlimited ace
Base, Documentation and Fo nts per year 2 bu
2 issues. one year of free maintenance and service pack update releases. Telephone support i
incident plans.

» Calendar SharePoint 2010 versus Bamboo Calendar - (Publish)

preering experts
hile the US te.
during the tri

Out-af-the-bex, SharePeint 2010 provides more calendaring features than ever before but, as
below, with Calendar Plus Web Part, users have the added ability o uniquely identify items in
whether that data is 5 of lists, or even SQL data displayed i
including Quarter and Year views. Feature Description S8 2010 Calendar Plus WP Display any [;
lists/libraries across sitas Partiall

¥ Color Coding Using Calendar Phus - (Publish)

Visually communicate date-based list data through several useful views: Day, Week, Work Weel
events, tasks, milestones, project initiatives, legacy data, or employes vacation plans, to nam
of View, or aggregated views created by our List Rollup Web Part as the data source for your

To view the details for an article, click the article title. A new window displays the article in view form. To view the details for a category or comment, click the item
link. The item will be displayed in a new page. Note: The search results view must include a column with the linked to item option.
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» Bamboo Support Service-level AgreemeTt - {Publish)

Our official support hours are 9am to 6pm EST, however we
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™ Delete [tam
Relaase Notes b}

Note: You can perform additional item actions (edit, delete, etc.) using the item edit menu. The search page will be reset when you perform item actions using the
edit menu.



If the options to allow search result printing and exporting are enabled in the Web Part settings, the Print and Export to Excel buttons are available in the search
results page.

Click the Print button to format search results for printing and send them to your printer.

Click the Export to Excel button to export search results to a Microsoft Excel spreadsheet.

ToP

You can search in more than one field at a time by entering values in multiple search criteria fields. Depending on which option was selected when the Web Part was
configured, search terms will be joined with either the OR or AND operator. With the OR operator, items will be displayed in the search results if they match any of
the search terms. With the AND operator, items will be displayed in the search results only if they match al/l search terms. Contact your SharePoint administrator if
you are not sure which option is configured for the Web Part.

Users can search for multiple criteria in the same field using AND, " " or +. In the examples below, the terms "Troubleshoot" and "Farm" are used to search for
articles. The results are the same regardless of how the search terms are entered.

Use AND to search for both
terms.

Use " " to search for
both terms.




Use + to search for both
terms.

Users can search for multiple criteria in the same field using OR or a space. In the examples below, the terms "PowerShell" and "SharePoint 2010" are used to
search for articles. The results are the same regardless of how the search terms are entered.

Powershal OR SharaPoint 2010

Use OR to search for either term.

Use a space to search for
either term.

Users can omit specific criteria when searching by using the minus sign (-). In the examples below, articles that include "Bamboo" but do not include "2010" are
displayed by entering Bamboo -2010 for the search string.

Use the minus sign (-) to
omit specific criteria from
the search.

None of the articles

contain "2010", but
they do contain
"Bamboo".




If the Allow users to search all columns option is selected in the Web Part settings, a field called Search in all columns for will be displayed in the KB Search
Web Part. Enter one or more search terms in this field to search text in all columns of the SharePoint list or library. This search fields leverages the SharePoint
Search service and requires that SharePoint Search be enabled and configured. For an item to be found using the Search in all columns for field in the List Search
Simple Web Part, you must also be able to find it in SharePoint Search.

Note: Entering search terms in the Search in all columns for field overrides any search terms entered in other search criteria fields. The Search Criteria Join
Operator setting does not apply to this field.

Search in specific columns OR in all
columns when Allow users to
search all columns is selected.

The following additional Web Part settings affect how the Search in all columns for field and its results are displayed:

e Include document content: When this option is selected, item attachments and document library items that are indexed in SharePoint Search will also be
searched.

e Use SharePoint Search results view: When this option is selected, search results are displayed using the same columns displayed in SharePoint Search
results. This option overrides any list view or custom view display options that are configured in the Web Part.
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For trials, no license key is required. For more information on our licensing, refer to http://store.bamboosolutions.com/BambooMainWeb/FAQ.aspx.

Once purchased, the product licensing is controlled through a separate license key and activation program installed on the server where SharePoint Central
Administration is installed. To license Bamboo products, you must:

1. Install the Bamboo Web License Manager on the SharePoint server where SharePoint Central Administration is installed (just install one time - not for each
product that you install).

2. From Bamboo Web License Manager, locate the product you want to activate, enter in your license key(s) and activate the product on the servers where you
want the product to run - all from one place. You can activate the license online or via email.

You can also check the licensing status of Bamboo products you installed to determine whether a product trial will soon expire or whether the product has been
deactivated or not.

You must be a machine and SharePoint Farm administrator to install and run the Bamboo Web License Manager.

1. On the server where SharePoint Central Administration is installed, then from the Setup program screen, click the Bamboo Web License Manager component
button, then click Install.

2. Read the End-User License Agreement and choose to accept or abort the install.

3. Click Next to continue.

4. The program performs some system checks to determine whether your server is ready for installation. Click Next to continue.

5. The program is restricted to only install the Bamboo Web License Manager on the server where it detects the SharePoint Central Administration has been
installed. This web application should already be selected for you as well as the Automatically activate features check box. Click Next to continue.

6. The Bamboo Web License Manager is then installed on the server. Click Next to view a details screen of the installation.

7. Click Close.

Note: If you encounter any issues with the installation, please reference our Knowledge Base for help and troubleshooting.



Licensi | Activating the Web Part

1. Open SharePoint Central Administration (make sure you have the proper access rights to log in). Notice the Bamboo Solutions heading at the bottom of the

page.
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2. Under the Bamboo Solutions section, click Manage My License Keys.

Note: If you have not yet installed any Bamboo products, the Web License Manager will not show any products. If you have installed Bamboo products that
support the new Web Licensing Manager prior to installing the Bamboo Web License Manager, you will need to uninstall those Bamboo products and reinstall
them in order to manage them in the Bamboo Web License Manager. This is optional. Your licensed Bamboo products will continue to run regardless of whether
they show in the Web License Manager.

3. Expand the Individual Products section or the Suites section (depending on the product/suite you want to license), locate your product, and click the product
name to view the license status or click the drop-down arrow to Activate/Deactivate or view the Status.
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4. Do one of the following:
e If you want to activate the product without viewing the status, click Activate/Deactivate from the drop-down (see screenshot above).
e If you choose to view the licensing Status, then click the status to activate or deactivate the license.
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5. Do one of the following:
e To activate online, type or copy and paste the license key into the field provided and click Activate.
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Central This page allows you to activate and deactivate a purchased copy of the Alert Plus Web Part. Please
Administration select the server to activate/deactivate.
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e To activate by email, enter the license key and select the Activate by E-mail check box, then click Activate.
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6. If you choose to activate by email, click the support@bamboosolutions.com email address and send the License Key and Machine Key to Bamboo Support.
Our Support Team will reply with an activation key that you will then type into the boxes provided. Then click Activate.

7. Your product has now been activated and is ready for use.
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8. Optional Step: Click the Choose License Server(s) link. This page allows you to select all the web front end servers you may want to install Bamboo
products on. However, this is optional. Please read the license servers page to determine your selections. Click OK, after you have made your selections.
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